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1 Ake, Tonya M. Yes Elementary (K-6) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

2 Anderson, Kaelin K. Yes Special Education (PK-8); All Subjects (4-8); Science (7-8) - Level I 6-8 Science 1560 100 0

3 Anthony, Emma M. Yes Biology (7-12); General Science (7-12); Chemistry (7-12) - Level I 7-8 Science 1560 100 0

4 Bac, Kara Yes Elementary K-6, Special Education PK-12 6-8 Special Education - Math, 

ELA

1560 100 0

5 Baker, Jessica J. Yes Elementary (PK-4) - Level I K-4 Math, ELA, Science, Social 

Studies

1560 100 0

6 Bannister, Judith F. Yes Elementary (K-6); Reading Specialist (PK-12) - Level II 6-8 Reading Specialist 1560 100 0

7 Barna, Jacquelyn F. Yes Social Studies (7-12); Business-Computer-Info Tech (PK-12); English (6-9) - Level I 6-8 ELA 1560 100 0

8 Baskwill, Paige N. Yes English 7-12 9-12 ELA 1560 100 0

9 Beates, Jameson E. Yes Social Studies 7-12 9-12 Social Studies 1560 100 0

10 Bechtel, Margaret J. Yes Elementary (K-6, 4-8); All Subjects (4-6); Math (7-8); Science (7-8); English Language Arts and 

Reading (7-8) - Level II

6-8 Science 1560 100 0

11 Beegle, Kelly J. Yes Math 7-12 9-12 Math 1560 100 0

12 Bender, Emily E. Yes Elementary (PK-4) - Level I K-4 Math, ELA, Science, Social 

Studies

1560 100 0

13 Berger, Heather L. Yes Principal (PK-12) - Level I

Special Education (PK-12); Elementary (K-6) - Level II

K-5 Elementary Assistant 

Principal

2000 100 0

15 Bernstein, Emily A. Yes Math (7-12) - Level I 9-12 Mathematics 1560 100 0

16 Bixler, Caitlyn W. Yes Elementary (K-6); Business-Computer-Info Tech (K-12) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

17 Blair, Carissa R. Yes Special Education PK-8 K-5 Special Education - Math, 

ELA

1560 100 0

18 Blickenstaff, K D. Yes Biology 7-12 9-12 Science 1560 100 0

19 Bogdan, Mark E. Yes Social Studies (7-12); English (7-12) - Level I 9-12 ELA 1560 100 0

20 Bost, Stephanie A. Yes ESL (PK-12) - Level II

Mid-Level Math (6-9); Business-Computer-Info Tech (PK-12) - Level II

6-8 Mathematics 1560 100 0

21 Bouldin, Jolie R. Yes Art (PK-12) - Level I K-12 Art 1560 100 0

22 Brown, Amanda R. Yes Elementary (K-6) - Level I

Elementary (4-8); All Subjects (4-6); English Language Arts and Reading (7-8) - Level I

6-8 ELA 1560 100 0

23 Brown, Ashley M. Yes Special Education PK-12 9-12 Special Education - Math, 

ELA

1560 100 0

24 Brubaker, Sarah E. Yes Social Studies 7-12 Technology Education PK-12 K-12 Educational Technology 1560 100 0

25 Brudowsky, Amanda S. Yes Family-Consumer Science (PK-12) - Level I 9-12 FCS 1560 100 0

26 Burt, Judith L. Yes Special Education (PK-8); Elementary (PK-4) - Level I 6-8 Special Education - Math, 

ELA

1560 100 0

27 Butler, Caroline Yes Elementary K-6 K-5 Math 1560 100 0

28 Byers, Megan E. Yes Special Education (PK-12) - Level I 9-12 Special Education - Math, 

ELA

1560 100 0

29 Cabrera, Paula A. Yes Spanish (PK-12)  Issued 4/1/2016 - Level I 9-12 Spanish 1560 100 0
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30 Carmack, Laurie Yes Art (PK-12); English (7-12); Special Education (PK-12) - Level II

Instructional Technology Specialist (PK-12) - Level I

Business-Computer-Info Tech (PK-12) - Level II

9-12 Special Education - Math, 

ELA

1560 100 0

31 Carroll, Erica W. Yes English (7-12) - Level II 9-12 ELA 1560 100 0

32 Carulli, Kaycee R. Yes Special Education (PK-8); Elementary (PK-4, 5-6) - Level I K-5 Special Education - Math, 

ELA

1560 100 0

33 Casteel, Amanda E. Yes Elementary (K-6); General Science (7-12); Math (7-12); Mid-Level Math (6-9); Mid-Level 

Science (6-9) - Level II

English (7-12) - Level II

Biology (7-12) - Level II

9-12 Biology, Science 1560 100 0

34 Chacon, Andy W. Yes Special Education PK-12 K-5 Special Education - Math, 

ELA

1560 100 0

35 Chicchi, Kimberly Yes Business-Computer-Info Tech (PK-12); English (7-12); Social Studies (7-12); Special Education 

(7-12) - Level II

Instructional Technology Specialist (PK-12) - Level I

9-12 Social Studies 1560 100 0

36 Cibello, Katlyn Yes Elementary PK-4 ESL PK-12 K-5 Math, ELA, Science, Social 

Studies

1560 100 0

37 Coates Jr., John A. Yes Business-Computer-Info Tech (K-12); Social Studies (7-12) - Level I 6-8 Educational Technology 1560 100 0

38 Coates, Cristin A. Yes Biology (7-12); General Science (7-12) - Level II 9-12 Science 1560 100 0

39 Cole, Jennifer T. Yes Elementary (4-8); All Subjects (4-6); English Language Arts and Reading (7-8) - Level I 6-8 ELA 1560 100 0

40 Cole, Michael V. Yes Environmental Education (PK-12); Biology (7-12) - Level II 

Art (PK-12) - Level II

9-12 Biology, Science 1560 100 0

41 Cornacchia, Michelle Yes ESL (PK-12) - Level II

Special Education (PK-12); Math (6-9); Elementary (K-6) - Level I

6-8 Special Education - Math, 

ELA

1560 100 0

42 Craig, Lauren Yes Elementary K-6. Special Education PK12, Reading Specialist PK-12, Mid-level English 6-9 6-12 Special Education - Math, 

ELA

1560 100 0

43 Cronce, Christopher D. Yes Elementary & Secondary School Counselor PK-12 6-8 School Counselor 1560 100 0

44 Cronrath, Holly A. Yes Biology 7-12 9-12 Science 1560 100 0

45 Cruz, Marisol Yes Elementary & Secondary School Counselor (PK-12) - Level I K-5 School Counselor 1560 100 0

46 Davis, Kelsey N. Yes Elementary & Secondary School Counselor PK-12 K-5 School Counselor 1560 100 0

47 Degilio, Kristen Yes Elementary & Secondary School Counselor (PK-12) - Level II 9-12 School Counselor 1560 100 0

48 Deininger, Stephanie T. Yes Art (K-12) - Level I 6-8 Art 1560 100 0

49 Dellert, Julie A. Yes Art Pk-12 K-12 Art 1560 100 0

50 DeMarco, Jennifer K. Yes Biology (7-12) - Level I 9-12 Biology 1560 100 0

51 Derr, Cody L. Yes Biology (7-12) - Level I 7-8 Science 1560 100 0

52 Desmond, Sarajane Yes English (7-12) - Level II 7-8 ELA 1560 100 0

53 Dewing, Clayton C. Yes Biology 7-12, General Science 7-12, Health & Physical Education (K-12) 9-12 Science 1560 100 0

54 Dewing, Katherine G. Yes Health & Physical Education (PK-12); Family-Consumer Science (PK-12) - Level I 9-12 Health & PE 1560 100 0

55 Diegel, Cristen M. Yes Special Education (PK-12); Elementary (K-6) - Level I 9-12 Special Education - Math, 

ELA

1560 100 0
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56 DiMauro, Samantha Yes English (7-12) - Level I

Reading Specialist (PK-12) - Level I

6-8 ELA 1560 100 0

57 DiNardo Shaffert, Melissa 

J.

Yes Communications (7-12); English (7-12) - Level II 9-12 ELA 1560 100 0

58 Dischinger, Wendy M. Yes Elementary K-6, English 7-12 9-12 ELA 1560 100 0

59 Dunning, Cody J. Yes Earth and Space Science 7-12, General Science 7-12 9-12 Science 1560 100 0

60 Ehrman, Audrey L. Yes Elementary & Secondary School Counselor (PK-12) - Level I 6-8 School Counselor 1560 100 0

61 Eichelberger, Milvana Yes Elementary (K-6); Reading Specialist (PK-12) - Level II K-5 Reading Specialist 1560 100 0

62 Eppinger, Karen L. Yes English (7-12) - Level II, Principal PK-12

Elementary (K-6); Mentally and/or Physically Handicapped (K-12) - Level II

K-5 Asst Dir of Special Ed 2000 100 0

63 Fairman, Chelsea Yes Art (PK-12) - Level I K-8 Art 1560 100 0

64 Finnegan, Jessica A. Yes School Nurse (PK-12) - Level I   

RN license from the PA Department of State Bureau of Professional and Occupational Affairs

K-12 School Nurse 1560 100 0

65 Flaherty, Stephanie L. Yes Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

66 Flannery, Alyssa A. Yes Elementary K-6, Mid Level English 6-9, Library Science PK-12 K-5 Math, ELA, Science, Social 

Studies

1560 100 0

67 Ford, Whitney E. Yes Elementary (K-6); Special Education (PK-12) - Level II 6-8 Special Education - Math, 

ELA

1560 100 0

68 Fratzola, Amanda Yes Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

69 Frederickson, Melissa L. Yes Art (K-12) - Level I K-12 Art 1560 100 0

70 Freeland, Lauren D. Yes General Science 7-12, Environmental Science PK-12, Biology 7-12, Principal PK-12 9-12 Science 1560 100 0

71 Fritzges, Jessica A. Yes Elementary (K-6); Mid-Level Science (6-9); Earth and Space Science (7-12); Physics (7-12) - 

Level II

9-12 Science 1560 100 0

72 Gamoneda, Denise E. Yes Elementary (K-6); Special Education (PK-12) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

73 Garner, Krista D. Yes Elementary K-6, Mid Level Math 6-9, Special Education PK-12 6-8 Special Education - Math, 

ELA

1560 100 0

74 Gaughan, Amanda Yes Elementary (PK-4) - Level I K-4 Math, ELA, Science, Social 

Studies

1560 100 0

75 Gentzyel, Kaetha L. Yes Elementary PK-4 , Special Education PK-8 6-8 Special Education - Math, 

ELA

1560 100 0

76 Gibb, Heather C. Yes Elementary K-6, Mid Level Math 6-9 K-5 Math, ELA, Science, Social 

Studies

1560 100 0

77 Gilga, Amy E. Yes Mid Level Math 6-9, Special Education PK-12 6-8 Special Education - Math, 

ELA

1560 100 0

78 Giovannangelo, Rachael Yes Elementary (K-6); Special Education (PK-12) - Level II 9-12 Special Education - Math, 

ELA

1560 100 0
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79 Glasser, Sheryl A. Yes Special Education (PK-8); Elementary (PK-4, 4-8); Math (7-8); English Language Arts and 

Reading (7-8) - Level I

K-12 Special Education Lead 1560 100 0

80 Gornic, Amanda E. Yes Elementary (K-6); English (7-12); Mid-Level Math (6-9); Reading Specialist (PK-12) - Level II 9-12 Reading Specialist 1560 100 0

81 Graver, Rachel B Yes Elementary (K-6); Mid-Level Math (6-9) - Level II K-12 Director of MTSS 2000 100 0

82 Graw, Ryan Yes Social Studies 7-12 9-12 Social Studies 1560 100 0

83 Graw, Sarah L. Yes English (7-12); Special Education (7-12) - Level I 9-12 Special Education - Math, 

ELA

1560 100 0

84 Gribbin, Andrew Yes Principal (PK-12)  - Level I

Elementary (K-6); Mid-Level Science (6-9) - Level II

6-8 Science 2000 100 0

85 Hartos, Leslie A. Yes School Psychologist PK-12 K-12 School Psychologist 1560 100 0

86 Hawke, Casey L. Yes Math (7-12)  - Level I 9-12 Mathematics 1560 100 0

87 Heinrich, John R. Yes Social Studies 7-12 7-8 Social Studies 1560 100 0

88 Hembree, Toni M. Yes Social Studies (7-12) - Level I 9-12 Social Studies 1560 100 0

89 Hinshaw, Michael V. Yes Principal (PK-12)  - Valid for 5 years of service 9-12 High School Assistant 

Principal

2000 100 0

90 Hitz, Cynthia E. Yes Early Childhood (PK-3); Elementary (K-6) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

91 Horn, Connie F. Yes Math (7-12)  - Level I 7-8 Mathematics 1560 100 0

92 Howell, Marcella M. Yes Math 7-12 9-12 Mathematics 1560 100 0

93 Hoy, Shelby J. Yes Special Education PK-8, Elementary PK-4 6-8 Special Education - Math, 

ELA

1560 100 0

94 Hughes, Tyler D. Yes Math 7-12, Principal PK-12 7-8 Mathematics 1560 100 0

95 Hull Jr., James G. Yes School Psychologist (PK-12) - Level II K-12 School Psychologist 1560 100 0

96 Jaskelewicz, Susan M. Yes Elementary & Secondary School Counselor (PK-12) - Level I 9-12 School Counselor 1560 100 0

97 Jenkins, Kelli M. Yes Math (7-12)  - Level I 9-12 Mathematics 1560 100 0

98 Johnson, Jessica M. Yes Elementary & Secondary School Counselor (PK-12) - Level I 6-8 School Counselor 1560 100 0

99 Johnson, Katie Yes English 7-12, Mid Level Citizenship 6-9 9-12 ELA 1560 100 0

100 Juka, Jill A. Yes Math (7-12)  - Level I 9-12 Mathematics 1560 100 0

101 Kasales, Camilla J. Yes Principal (K-12) - Level I

ESL (PK-12) - Level II

Math (7-12) - Level II

9-12 Mathematics 1560 100 0

102 Keim, Amber L. Yes Biology (7-12); Math (7-12) - Level II 9-12 Mathematics 1560 100 0

103 Keith, Caitlin E. Yes General Science (7-12); Social Studies (7-12)  - Level I

Elementary (4-8); All Subjects (4-6); Math (7-8); Social Studies (7-8) - Level I

9-12 Social Studies 1560 100 0

104 Kelly, Colleen A. Yes Math (7-12) - Level II 9-12 Mathematics 1560 100 0

105 Kennedy, Christine Yes Business-Computer-Info Tech (K-12); English (7-12); Marketing Distributive (K-12) - Level II K-5 Educational Technology 1560 100 0

106 Kessel, Erin O. Yes Elementary (K-6) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0
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107 Kioalicas, Krista M. Yes Elementary K-6, Special Education PK-12, English 7-12 9-12 Special Education - Math, 

ELA

1560 100 0

108 Klinger, Francesca L. Yes Special Education (PK-8); Elementary (PK-4) - Level I K-5 Special Education - Math, 

ELA

1560 100 0

109 Knorr, Sheree-Lee S. Yes Principal (K-12); Superintendent (PK-12); Supervisor Special Education (PK-12) - Level II 

Elementary Principal (K-6) - Level I

Elementary (K-6); Mentally and/or Physically Handicapped (K-12) - Level II 

9-12 Special Education - Math, 

ELA

1560 100 0

110 Kominsky, Alyssa M. Yes English (7-12) - Level I 9-12 ELA 1560 100 0

111 Koschoff, KateLyn Yes Elementary (PK-4); Special Education (PK-8) - Level I K-5 Special Education - Math, 

ELA

1560 100 0

112 Kraft, Samantha L. Yes Elementary (K-6) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

113 Kretchman, April Yes Mid Level Math 6-9, Mid Level Science 6-9, Mid Level English 6-9, Math 7-12, Principal PK-12 9-12 Mathematics 1560 100 0

114 Krzyzkowski, Tiffany Yes Health & Physical Education (PK-12) - Level I K-5 Health & PE 1560 100 0

115 Lamison, Corynne L. Yes ESL (PK-12) - Level II

Art (PK-12); Family-Consumer Science (PK-12) - Level II

K-12 ELL 1560 100 0

116 Lane, Stephanie Yes Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

117 Lavelle, Rachel M. Yes Secondary School Counselor (7-12)  - Level I 9-12 School Counselor 1560 100 0

118 Lavin, Angela C. Yes Elementary (K-6); Mid-Level Math (6-9) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

119 LeCause, Nicole L. Yes Mentally and/or Physically Handicapped (K-12) - Level I 9-12 Special Education - Math, 

ELA

1560 100 0

120 Lee, Heather Yes English (7-12) - Level I

Social Studies (7-12); Spanish (PK-12) - Level I

Library Science (PK-12) - Level I

9-12 Spanish 1560 100 0

121 Leibig, Danielle M. Yes Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

122 Leibowitz, Benjamin P. Yes Elementary PK-4, English 7-12 9-12 ELA 1560 100 0

123 Lingle, Kayla B. Yes Social Worker License K-12 School Social Worker 1560 100 0

124 Lisica, Rachael B. Yes Elementary & Secondary School Counselor (PK-12) - Level I 6-8 School Counselor 1560 100 0

125 Long, Sarah R. Yes Elementary K-6, Special Education PK-12 K-5 Special Education - Math, 

ELA

1560 100 0

126 Longstreet, Brittany L. Yes Math 7-12 9-12 Mathematics 1560 100 0

127 Lowery, Jenine J. Yes Principal (PK-12)  - Level I

English (7-12) - Level I

Elementary School Counselor (K-6); Secondary School Counselor (7-12) - Level II

K-5 School Counselor 1560 100 0
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128 Malis, Sarah M. Yes Health & Physical Education (PK-12) - Level I

Special Education (PK-12) - Level I

Agriculture (PK-12) - Level I

9-12 Special Education - Math, 

ELA

1560 100 0

129 Mangiacarne, Katie L. Yes Elementary (K-6); Reading Specialist (PK-12) - Level II K-5 Reading Specialist 1560 100 0

130 Marteney, Tina A. Yes English (7-12) - Level I 9-12 ELA 1560 100 0

131 Martin, Jessica M. Yes English (7-12) - Level I 9-12 ELA 1560 100 0

132 McConnell, Kelley J. Yes English (7-12); General Science (7-12); Mid-Level Science (6-9) - Level II 9-12 Dir of Data/ Student ASMT 2000 100 0

133 McCray, June E. Yes Elementary (K-6); Special Education (PK-12) - Level II K-12 504 Coordinator 1560 100 0

134 McCurdy, Gregory C. Yes Elementary (K-6); Mentally and/or Physically Handicapped (K-12) - Level II

Reading Specialist (PK-12)  - Level II

Supervisor Special Education (PK-12)  - Level II

K-12 Special Education Director 2000 100 0

135 McDonald, Bridget M. Yes Social Worker License K-12 School Social Worker 1560 100 0

136 McGahee, Karen Yes General Science (7-12) - Level I 9-12 Science 1560 100 0

137 McGee, Joseph A. Yes Social Studies (7-12) - Level I 9-12 Social Studies 1560 100 0

138 McMurray, John Yes Biology (7-12)  - Level II K-12 STEM Education Coordinator 2000 100 0

139 Melton, Chloe A. Yes Elementary (PK-4) - Level I K-4 Math, ELA, Science, Social 

Studies

1560 100 0

140 Mentzer, Elece M. Yes Elementary K-6 K-5 Math, ELA, Science, Social 

Studies

1560 100 0

141 Miedel, Jamie L. Yes Elementary (K-6) - Level II K-5 Elementary Lead Teacher 2000 100 0

142 Miller, Kayla M. Yes Elementary (PK-4); Special Education (PK-8) - Level I 6-8 Special Education - Math, 

ELA

1560 100 0

143 Minnick, Sarah A. Yes Social Studies (7-12) - Level I 9-12 Social Studies 1560 100 0

144 Morrison, Lindsay M. Yes English 7-12 9-12 ELA 1560 100 0

145 Mort, Ashley L. Yes Elementary K-6, Special Education PK-12 K-5 Special Education - Math, 

ELA

1560 100 0

146 Moyer, Travis A. Yes Math (7-12) - Level I 9-12 Mathematics 1560 100 0

147 Murray, Jennifer N. Yes Elementary (K-6); Special Education (PK-12) - Level I 9-12 Special Education - Math, 

ELA

1560 100 0

148 Naulty, Nicole M. Yes Social Studies (7-12) - Level I 7-8 Social Studies 1560 100 0

150 Neary, Kaitlyn Yes Elementary (4-8); Social Studies (7-8) - Level I

Special Education (PK-8) - Level I

6-8 Social Studies 1560 100 0

151 Neill, Sarah L. Yes Math 7-12 7-8 Mathematics 1560 100 0

152 Nelson, Caitlin J. Yes Elementary K-6 K-5 Math, ELA, Science, Social 

Studies

1560 100 0

153 Newcomer, Ashley Yes Emergency Certification: completing program to obtain certification - expected completion date 

June 2020, private school certification

9-12 Special Education - Math, 

ELA

1560 100 0

154 Newell, Maura C. Yes Special Education (PK-12); Elementary (K-6) - Level I 6-8 Special Education - Math, 

ELA

1560 100 0
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155 Nottingham, Margret Yes Elementary (K-6); English (7-12); Special Education (PK-12) - Level II 9-12 Special Education - Math, 

ELA

1560 100 0

156 Oneal, Heather Yes Art (PK-12); Mid-Level Math (6-9); Elementary (K-6) - Level II 6-8 Mathematics 1560 100 0

157 Oprean, Alaina C. Yes Elementary (PK-4) - Level I

Special Education (PK-8) - Level I

Elementary (5-6) - Level I

6 Social Studies 1560 100 0

158 Palm, Kimberly A. Yes English (7-12) - Level II 9-12 ELA 1560 100 0

159 Parker, Rachel R. Yes Secondary School Counselor (7-12) - Level II K-12 Director of Counseling 

Services

2000 100 0

160 Pearson, Maria Elena Yes Elementary (K-6) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

161 Pearson, Michael P. Yes Elementary K-6 K-5 Math, ELA, Science, Social 

Studies

1560 100 0

162 Pepper, Dawn C. Yes Health & Physical Education (PK-12)  K-12 Health & PE 1560 100 0

163 Perez, Sheila E. Yes Early Childhood (PK-3); Special Education (PK-12) - Level II K-12 Asst Dir of Special Ed 2000 100 0

164 Perri, Emily S. Yes Elementary (K-6) - Level II K-5 Math 1560 100 0

165 Petrasic, Megan E. Yes Special Education (PK-8); Elementary (PK-4) - Level I 6-8 Special Education - Math, 

ELA

1560 100 0

166 Petta, Stephanie A. Yes English (7-12) - Level I 9-12 ELA 1560 100 0

167 Piaskowski, Jenna L. Yes Citizenship (7-12); Mid-Level Math (7-9); Social Studies (7-12); Mid-Level Science (7-9); Mid-

Level English (7-9) - Level I

9-12 Social Studies 1560 100 0

168 Piekara, Kimberly Yes Elementary (K-6); Special Education (PK-12) - Level II

Business-Computer-Info Tech (PK-12) - Level II

K-5 Math, ELA, Science, Social 

Studies

1560 100 0

169 Pierce, James M. Yes Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

170 Pizzani, Jennifer L. Yes Elementary (K-6) - Level II K-5 ELA 1560 100 0

171 Poor, Cassandra Yes Elementary (K-6); Early Childhood (PK-3) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

172 Popovski, Laura M. Yes Secondary School Counselor (7-12); Elementary School Counselor (K-6) - Level II 9-12 School Counselor 1560 100 0

173 Pronio, Mary F. Yes Elementary (K-6); Mentally and/or Physically Handicapped (K-12) - Level II 3-12 Gifted 1560 100 0

174 Pulizzi, Christine Yes Elementary (K-6); Mid-Level English (6-9); Mid-Level Citizenship (6-9) - Level II 6-8 Social Studies 1560 100 0

175 Purnell, Christina K. Yes Elementary (K-6) - Level I K-5 ELA 1560 100 0

176 Rafferty, Elizabeth A. Yes Elementary (K-6) - Level II 6 Social Studies 1560 100 0

177 Rankin, Racquel Yes Elementary & Secondary School Counselor (PK-12) - Level I 9-12 School Counselor 1560 100 0

178 Ream, Noah C. Yes Elementary 4-8,Elementary PK-4, All Subjects 4-6, Social Studies 7-8, K-5 Math, ELA, Science, Social 

Studies

1560 100 0

179 Reider, Steve Yes Social Studies (7-12) - Level I 9-12 Social Studies 1560 100 0

180 Remaley, Catherine J. Yes Special Education (PK-8); Elementary (PK-4) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

182 Rieger, Jennifer M. Yes Early Childhood (PK-3); Elementary (K-6); Mid-Level Math (6-9) K-5 Math, ELA, Science, Social 

Studies

1560 100 0
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183 Rigby, Paige L. Yes Special Education (PK-8); Elementary (PK-4) K-5 Math, ELA, Science, Social 

Studies

1560 100 0

184 Ritchie, LeeAnn B. Yes Principal (PK-12); Supervisory Curriculum and Instruction (PK-12) - Level II 

English (7-12) - Level II

K-12 Lead Principal 2000 100 0

185 Roman, Stacey L. Yes School Counselor (PK-12) - Level I 9-12 School Counselor 1560 100 0

186 Romanchick Jr., Thomas 

J.

Yes Elementary (4-8); Math (7-8) - Level I 6-8 Mathematics 1560 100 0

187 Rourke, Monica R. Yes Early Childhood (PK-3); Special Education (PK-12) - Level I 9-12 Special Education - Math, 

ELA

1560 100 0

188 Rubino, Tiffany M. Yes English 7-12, Communications (7-12) 6-8 ELA 1560 100 0

189 Russell Isaula, Sarah M. Yes Special Education (PK-12) - Level I 9-12 Special Education - Math, 

ELA

1560 100 0

200 Rychtarsky, Pamela L. Yes Math (7-12); Library Science (PK-12); Physics (7-12) - Level II 9-12 Mathematics 1560 100 0

201 Sargent, Lydia R. Yes Elementary (PK-4, 5-6) K-6 Math, ELA, Science, Social 

Studies

1560 100 0

202 Sayers, Jennifer L. Yes English (7-12) - Level I 9-12 ELA 1560 100 0

203 Schaeffer, Deborah J. Yes Elementary (K-6); Mentally and/or Physically Handicapped (K-12) - Level II K-5 Special Education - Math, 

ELA

1560 100 0

204 Schlosbon, Sarah M. Yes Elementary (4-8); English Language Arts and Reading (7-8) - Level I 6-8 ELA 1560 100 0

205 Schuster, Andrea A. Yes Elementary (K-6) - Level I 6 Mathematics 1560 100 0

206 Schwarz, Julie J. Yes Elementary (4-8); Science (7-8); English Language Arts and Reading (7-8) - Level I 4-5 Math, ELA, Science, Social 

Studies

1560 100 0

207 Seamon, Stacy E. Yes General Science (7-12) 6-8 Science 1560 100 0

208 Selby, Natalie J. Yes Elementary & Secondary School Counselor (PK-12 K-12 School Counselor 1560 100 0

209 Shaffer, Kari R. Yes Early Childhood (PK-3); Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

210 Sheets, Jamie Yes Elementary & Secondary School Counselor (PK-12); English 7-12, Social Studies 7-12 9-12 School Counselor 1560 100 0

211 Shields, Rebecca A. Yes Health & Physical Education (PK-12) - Level I

Elementary & Secondary School Counselor (PK-12) - Level I

6-8 Health & PE 1560 100 0

212 Shumbres, Steven A. Yes Social Studies 7-12 9-12 Social Studies 1560 100 0

213 Sibbett, Rebecca A. Yes Elementary (K-6); Special Education (PK-12) K-5 Special Education - Math, 

ELA

1560 100 0

214 Sifford, Justin D. Yes English (7-12) - Level I 9-12 ELA 1560 100 0

215 Simko, Kelly M. Yes Business-Computer-Info Tech (PK-12) - Level II 9-12 Educational Technology 1560 100 0

216 Slother, Tania A. Yes Elementary (K-6, PK-4); Special Education (PK-8) - Level II 6-8 Special Education - Math, 

ELA

1560 100 0

217 Smith, Andrea M. Yes Math 7-12 9-12 Mathematics 1560 100 0

218 Smith, Brenda J. Yes Math (7-12) - Level I

English (7-12); Business-Computer-Info Tech (PK-12) - Level I

9-12 Educational Technology 1560 100 0

219 Smith, Cody J. Yes Social Studies (7-12) - Level I 6-8 Middle School Lead 1560 100 0
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220 Smith, Grace Yes English (7-12)  - Level II N/A Professional Development 

Coordinator

1560 100 0

221 Smith, Jordann L. Yes Business-Computer-Info Tech (PK-12) , Principal (PK-12) N/A Dir to Career Pathways 2000 100 0

222 Smith, Kelly A. Yes General Science (7-12); Biology (7-12) - Level I 6-8 Science 1560 100 0

223 Snead, Toshia K. Yes Elementary (K-6); Early Childhood (PK-3); Special Education (PK-12) - Level I 6-12 Transition Coordinator 1560 100 0

224 Snover, Eileen Yes ESL (PK-12) - Level II

English (7-12) - Level II

K-12 ELL 1560 100 0

225 Spindler, Amber L. Yes Elementary (K-6); Reading Specialist (K-12); Special Education (K-12) - Level I 6-8 Special Education - Math, 

ELA

1560 100 0

226 Stanalonis, Melissa S. Yes Biology (7-12); General Science (7-12) - Level II 9-12 Science 1560 100 0

227 Starr, Julia Yes Biology (7-12); Special Education (PK-12); Mid-Level Science (6-9) - Level II 6-8 Science 1560 100 0

228 Steirer, Jessica Yes Elementary (K-6)  K-5 Math, ELA, Science, Social 

Studies

1560 100 0

229 Stephano, MaryGrace Yes Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

230 Stewart, Diane E. Yes Health & Physical Education (PK-12) - Level I

Math (7-12) - Level I

6-8 Mathematics 1560 100 0

231 Stoll, Courtney A. Yes English (7-12); Social Studies (7-12); Library Science (PK-12) - Level II 9-12 ELA 1560 100 0

232 Stone, Leah M. Yes Family-Consumer Science (PK-12); Math (7-12) 1560 100 0

233 Stroup, Lauren Yes Special Education (PK-8); Elementary (PK-4) - Level I K-5 Special Education - Math, 

ELA

1560 100 0

235 Sweeney, Sarah E. Yes Spanish (PK-12) K-12 Spanish 1560 100 0

236 Sweigart, Raelee L. Yes Math (7-12) - Level I 9-12 Mathematics 1560 100 0

237 Swidorski, Sara L. Yes Chemistry (7-12) - Level I 9-12 Chemistry 1560 100 0

238 Swope, Alicia D. Yes Principal (K-12) - Level I 

Elementary (K-6); Mid-Level Math (6-9) - Level II

9-12 High School Assistant 

Principal

2000 100 0

239 Swope, Ashley M. Yes School Nurse (PK-12) - Level I

RN license from the PA Department of State Bureau of Professional and Occupational Affairs

K-12 School Nurse 1560 100 0

240 Talipan, Toni M. Yes Elementary (K-6); Early Childhood (PK-3) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

241 Taylor, Maria C. Yes Math 7-12 9-12 Mathematics 1560 100 0

242 Templeton, Bridget M. Yes Special Education (PK-12); Reading Specialist (PK-12) 9-12 Special Education - Math, 

ELA

1560 100 0

243 Thiel, Kathleen M. Yes Reading Specialist (PK-12); Social Studies (7-12); English (7-12) - Level II 6-8 ELA, Social Studies 1560 100 0

244 Thomas, Meaghan Yes English (7-12) - Level I 6-8 ELA 1560 100 0

245 Thompson, Angela C. Yes Business-Computer-Info Tech (PK-12), Principal (PK-12) K-12 Educational Technology 1560 100 0

246 Thompson, Kimberly R. Yes Elementary (K-6); Mentally and/or Physically Handicapped (K-12); Reading Specialist (PK-12) - 

Level II

K-5 Reading Specialist 1560 100 0

247 Tinna, Kellie M. Yes Biology 7-12 9-12 Science 1560 100 0

248 Titus, Christine M. Yes English 7-12 9-12 ELA 1560 100 0
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249 Tomassone, David A. Yes Elementary (4-8); Math (7-8) - Level I 6-8 Mathematics 1560 100 0

250 Turner, Amy L. Yes Speech & Language Impaired (PK-12)  K-12 Speech & Language 

Pathologist

1560 100 0

251 Uniacke, Brian C. Yes Social Studies (7-12) - Level I 9-12 Social Studies 1560 100 0

252 Unrath, Kellee A. Yes General Science (7-12); Biology (7-12) 9-12 Science 1560 100 0

253 Vargas, Beth A. Yes Elementary (K-6) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

254 Verdes, Colette K. Yes Reading Specialist (PK-12)  K-12 Family Mentor 1560 100 0

255 Vernouski, Jessica A. Yes Elementary (K-6); Special Education (K-12); English (7-12) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

256 Vitorio, Lauren M. Yes Elementary (PK-4); Special Education (PK-8) - Level I K-5 Math, ELA, Science, Social 

Studies

1560 100 0

257 Wagner, Nancy E. Yes Principal (PK-12) - Level I

Elementary (K-6); Mid-Level Science (7-9); Mid-Level Math (7-9) - Level II

K-12 Dir of Family Srvcs 2000 100 0

258 Wallace, Denise B. Yes English 7-12 9-12 ELA 1560 100 0

259 Waterhouse, Rachel Yes English 7-12 9-12 ELA 1560 100 0

260 Weirich, Stephanie E. Yes Principal (PK-12) - Level I

Elementary (K-6); Mid-Level Math (6-9); Mid-Level Science (6-9); Mid-Level English (6-9) - Level 

II

6-8 Mathematics, Science 1560 100 0

261 Wentzel, Nicole M. Yes Special Education (PK-12); Mid-Level Math (6-9) - Level II 6-8 Special Education - Math, 

ELA

1560 100 0

262 White, Sandra A. Yes Mentally and/or Physically Handicapped (K-12); Elementary (K-6) - Level II   

Mid-Level Math (6-9) -Level II 

K-12 Relative Service Coordinator 1560 100 0

263 Wiedman, Erik A. Yes Elementary School Counselor (K-6); Secondary School Counselor (7-12) - Level I 9-12 School Counselor 2000 100 0

264 Williams, Andrew S. Yes Music (PK-12) K-12 Music 1560 100 0

266 Williams, Brittni L. Yes Early Childhood (PK-3); Special Education (PK-12) K-5 Special Education - Math, 

ELA

1560 100 0

267 Wissinger, Cassie L. Yes Elementary (K-6); English (7-12); Mid-Level Math (6-9) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

268 Yahner, Jaissa L. Yes Elementary (K-6) - Level II

Special Education (PK-8) - Level II

K-5 Special Education - Math, 

ELA

1560 100 0

269 Ziegler, Gregory L. Yes Social Studies (7-12) - Level I 6-8 Social Studies 1560 100 0

270 Zimmer, Ashley N. Yes Elementary (K-6) - Level II K-5 Math, ELA, Science, Social 

Studies

1560 100 0

271 Zisa, Stephanie M. Yes English (7-12); Social Studies (7-12) 6-8 Social Studies 1560 100 0

Professional Staff: 268

PA Department of Education, 333 Market Street, Harrisburg, PA  17126-0333

Total Number of Teachers: 203  EL Specilist (3);Counselors(14) ; School Nurses (2);  School Psychologist (2); Speech Therapist (1) Others:31

Total Number of Professional Staff : 270

Total Number of Administrators (do not include CEO): 14  -Elementary (3), Secondary (5), Special Education (3), Lead Principal (1), Career Pathways (1), Family Services/MTSS (1) Counseling (1)













































































 
 
 

 
 

 
 

  FISCAL CONTROLS  
 

 

Purpose 

The Board believes in implementing and following fiscal management practices to ensure that the 
School’s funds are appropriately managed in order to support the School’s mission and avoid any 
liability that could be attributed to the Board resulting from mismanagement. 

 
Policy 

School funds will be budgeted, accounted for, expended, and maintained in an appropriate fashion 
and in accordance with Federal and State requirements. The following procedures have been 
established to facilitate this. 

 
Procedure 

A. Budgets 
 
Working with Connections Academy, LLC3, its educational services provider, and the 
School’s Business Manager, the School’s Treasurer will coordinate the preparation of an 
annual operating budget with estimated revenue and expenditures in the spring prior to 
May 1 for the following fiscal year, defined as the twelve-month period ending June 30, 
unless otherwise required by law or other contract. The Board shall plan to review and 
approve the budget prior to May 1 of each year. Working with Connections Academy, 
LLC, the Business Manager will prepare a fiscal year forecast based upon updated 
assumptions before the opening of the new School year. Approved annual operating 
budgets will be submitted to the all appropriate entities required by law in the format 
required by statute and/or regulation and by required deadlines. 
 
Approved budgets will be used to monitor the financial activities of the year via the 
monthly financial reports. In addition, working with Connections Academy, LLC, the 
Business Manager, as necessary, will prepare cash flow analysis, budget projections, and 
budget revisions for upcoming fiscal years for review. 
 

As part of the budget process, and/or at the time of hiring or increasing the compensation 
of the Chief Executive Officer (CEO) of the School, the Board will review a comparison 
of salaries for chief executives (principal, director, administrator, etc.) at other similar 
schools and make a determination, to be recorded in the minutes of the Board, that the 
proposed compensation is reasonable. 

 
 

3 Connections Academy LLC is the current educational services provider. This function would be carried out by 
the new provider upon a change in the provider. 

Date of Approval:          2/5/2020
  



B. Controls, Budget, and Fiscal 
 
 The School will maintain the following principles in its ongoing fiscal management 

practices to ensure that, (1) expenditures are authorized by and in accordance with amounts 
specified in the board-adopted budget, (2) the School’s funds are managed and held in a 
manner that provides a high degree of protection of the School’s assets, and (3) all 
transactions are recorded and documented in an appropriate manner: 

 
1. Segregation of Duties 

 
The School will develop and maintain simple check request and purchase order 
forms to document the authorization of non-payroll expenditures. These 
expenditures will primarily be those expenditures not covered under the monthly 
invoice from Connections Academy, LLC. The monthly invoices from Connections 
Academy, LLC will be approved and/or ratified by action of the Board. Proposed 
expenditures that are not preapproved via Board action of a contracted amount shall 
be approved by the CEO or designee, who will review to determine whether it is 
consistent with the Board-adopted budget  An approved signer on the account, 
typically the Business Manager, will sign or otherwise approve purchase orders, 
check request forms, credit card expenses, or invoices.  All check requests or 
purchase orders over Ten Thousand ($10,000) Dollars must be co-signed by two 
appropriate designees who are either approved as a signatory on the School’s 
checking account, or serve on the School’s Senior Leadership Team.  All checks 
over Twenty Thousand ($20,000) Dollars must be co-signed by either the Board 
President or Board Treasurer.  Dual approval through electronic methods is also 
acceptable.  Payments for invoices for operational services contracted by the School, 
and previously approved by the Board, including those for services provided by 
Connections Academy, LLC, do not need to be countersigned or dually approved.  
Payments for invoices for operational services contracted by the School, and 
previously approved by the Board, to be paid via electronic funds transfer may be 
completed by an approved signatory on the School’s checking account pursuant to 
the completion of the electronic funds transfer approval policy. For all funds 
transferred electronically, a confirmation will be performed by the signatory to 
validate the funds are in receipt by the vendor within 24 hours. 
 
All transactions will be posted on an electronic general ledger by the Business 
Manager or Business Office staff.   
 

2. Banking Arrangements/Reconciliation 
 

The School will maintain its accounts at a federally insured commercial bank or 
credit union in the State of operation as approved by the Board in compliance with 
the respective state law. Funds will be deposited in non-speculative accounts 
including federally insured savings or checking accounts or invested in non-
speculative federally backed instruments. For all funds, the Board must appoint and 
approve all individuals authorized to sign checks in accordance with these policies.  
Bank statements from private banking institutions will be sent directly to the 
School’s bookkeeper or Treasurer if none, for reconciliation. A report of the 
reconciliation will be provided to the Board Treasurer on a monthly basis. 
  



 
3. Purchasing Procedures 
 
 This section applies to purchases made by the School, and does not apply to 

purchases made by Connections Academy, LLC pursuant to the Professional 
Services Agreement with the School. All purchases over Ten Thousand ($10,000) 
Dollars must include documentation of a good faith effort to secure the lowest 
possible cost for comparable goods or services. The Business Manager shall not 
approve purchase orders or check requests lacking such documentation and must 
comply with the School’s Procurement Policy. Documentation shall be attached to 
all check and purchase order requests showing that at least two (2) vendors were 
contacted and such documentation shall be maintained for three (3) years. If 
specialty goods are not available through multiple vendors, documentation may 
include this information in lieu of a cost comparison. 

 
 No public funds shall be expended for the purchase of alcoholic beverages. 
 
 The CEO or designee may purchase supplies, materials, equipment, and services up 

to the amounts specified in the approved budget or per an approved Board action, 
while ensuring the above procedures  

 
4. Electronic Funds Transfer (EFT) for Vendors 

 
For any new vendor requesting payment by outgoing transfer from the School’s 
checking account, the vendor and corresponding invoice must be reviewed and 
approved by the Principal to validate the authenticity of the vendor and related 
service or product invoiced to the school. Once approved by the Principal, the 
vendor and electronic funds transfer (EFT) instructions must be reviewed and 
approved by the School Board Treasurer or Board Chair to validate the accuracy and 
authenticity of the vendor and EFT instructions prior to the wiring of any outgoing 
funds. For any pre-existing vendor receiving outgoing EFTs for invoice payment 
and requesting a change in EFT instructions (i.e., to a new bank account or banking 
institution), the new EFT instructions must be verbally confirmed with the vendor 
by the Treasurer. Once confirmed, the details will be reviewed and approved by both 
the Treasurer and Board Chair to validate the accuracy and authenticity of the EFT 
instructions prior to the wiring of any outgoing funds. 
 

5. Record Keeping 
 
Transaction ledgers, invoices, receipts, canceled/duplicate checks, attendance and 
entitlement records, payroll records, and any other necessary fiscal documents will 
be maintained by a local contracted bookkeeper or by Connections Academy, LLC, 
in accordance with state law and as required in the professional services agreement 
signed by the School in a secure location for at least seven (7) years as set out in 
the Records Retention Policy, or as long as required by applicable law, whichever 
is longer. Appropriate back up copies of electronic and paper documentation, 
including financial and attendance accounting data, will be regularly prepared and 
stored in a secure off-site location, separate from the School. 

  



 
6. Fixed Assets 

 
The local contracted bookkeeper or Connections Academy, LLC shall establish 
and maintain and regularly update a listing of all computers, equipment and 
furniture purchased by the School of a value of over One Thousand ($1,000) 
Dollars. This list shall include the original purchase price and date, a brief 
description, serial numbers, and other information appropriate for documenting 
the School’s assets. The School shall maintain a segregated list of assets that were 
purchased with non-public funds, where applicable. 
 

7. Cash Collections 
 
All incoming checks or cash will be verified and entered into a deposit log in 
accordance with any internal control procedures developed by the school. All 
checks will be restrictively endorsed promptly. Receipts will be issued upon 
request. When checks are taken for deposit, the person taking the checks will sign 
a separate log with the date and total amount taken for deposit. The deposit log 
will be provided to the person reviewing the bank statements for comparison with 
the deposit record on the bank statements. All cash and checks will be kept locked 
in the School office prior to deposit. Deposits should be made as soon as possible 
on receipt of checks and/or cash and with a target of within twenty-four (24) hours 
of receipt. 

 
8. Attendance Accounting 

 
The Principal will establish and maintain an appropriate attendance accounting 
system to ensure the School receives appropriate attendance credit. The annual audit 
will review actual attendance accounting records and practices to ensure compliance. 
The attendance accounting practices will be in conformance with the applicable state 
regulations. 
 

9. Annual Audit 
 
The Board shall annually contract for the services of an independent public 
accountant to perform an annual fiscal audit in compliance with State law. The 
audit shall cover the business of the School during the full fiscal year; be a 
financial audit conducted in accordance with generally accepted auditing 
standards; and, include, but not be limited to, (1) an analysis of the School’s 
compliance with applicable laws and regulations; (2) any recommendations for 
improvement by the School; (3) any other comments deemed pertinent by the 
auditor, including the auditor’s opinion regarding the financial statements; (4) an 
audit of the accuracy of the School’s financial statements, (5) an audit of the 
School’s attendance accounting records, and (6) an audit of the School’s internal 
controls practices. If the School receives over Seven Hundred Fifty Thousand 
($750,000) Dollars from federal sources, the audit shall be prepared in accordance 
with any relevant Office of Management and Budget audit circulars. The audit 
shall be completed and submitted to the Board for review at a public meeting as 
soon as reasonably possible following the close of the fiscal year for which the 
audit is conducted and as mandated by state, charter or other law. Copies of the 
Audit will also be forwarded to any entities or public agencies, as required by the 
respective state’s Charter School law, the charter and state regulations. 



 
The Audit engagement and review process may be conducted by the Board’s 
Audit/Finance Committee on behalf of the Board. 

 
10. Fiscal Reports 

 
Working with Connections Academy, LLC3, its educational services provider,the 
following reports will be prepared for the School by the Business Manager on a 
monthly basis, and reported to the Board and/or its Treasurer: 
 
• Revenue and Expense Statement and supporting schedules for the current 

fiscal year – showing actual results for the months already past and 
forecasts for future months 

• Balance Sheet 
• Connections Academy, LLC Invoices – showing the fees for the month, 

drawn off of the revenue and expense statement and the accounts payable 
detail report 
 

The following reports shall be made available to the Board and/or its Treasurer upon 
request: 
 
• Bank Reconciliation – listing all of the deposits and withdrawals for the 

period under review with descriptive headings 
• Accounts Payable Detail – showing the vendor name, the invoice amount, 

who paid the invoice, and when; in addition, the Board Treasurer will 
receive a copy of all invoices on this schedule 

• Payroll Registers if applicable 
• Enrollment & Attendance Reports – showing the demographic makeup of 

the students who have enrolled in the School as well as other related 
statistical data 

 
11. Property and Liability Insurance 

 

Connections Academy, LLC shall ensure that the School retains appropriate 
property and liability insurance coverage in accordance with the respective state 
law. Board Directors and Officers liability insurance shall also be obtained. 
Insurance will be kept in force at all times with any minimum limits as outlined in 
the charter, state law, and professional services agreement between the School and 
Connections Academy, LLC. 

 
12. Contract Signing Authority 

 
Unless otherwise authorized or designated by the Board, all contracts entered into 
by the School for a monetary amount over Five Thousand ($5,000) Dollars shall 
require the signature of the CEO, or designee. All other routine contracts for the 
operation of the School in a monetary amount of less than Five Thousand  
($5,000)Dollars may be signed by a member of the School’s Senior Leadership 
Team. All orders for payment of money to a member of the Board may only be 
drawn for travel expenses, or subsistence allowances. 

  



 
13. Corporate Tax Returns 

 
The Board will annually engage someone to prepare and submit the annual tax 
returns (Form 990) for the corporation. The Board (and/or the Audit/Finance 
Committee of the Board) will annually review its policies and practices to be 
sure it is complying with any regulations or requirements of the Internal Revenue 
Service. Prior to submission of the tax returns, the financial consultants and/or 
staff of the school will review the tax returns for accuracy. Following completion 
of a final draft of the tax returns, the Board will review and approve the returns 
at a meeting prior to the submission deadline. Appropriate extensions may be 
filed when needed. 
 
Typically, an annual extension from the November deadline to February is 
expected as the annual audit has not been conducted prior to November 15. 
Other extensions may be filed if necessary to allow for Board review of the tax 
returns prior to submission. 
 

14. Petty Cash 
 

At the direction of the Board, a petty cash fund, not to exceed Three Hundred 
($300) Dollars, may be established with an appropriate ledger to be 
reconciled monthly by the independent bookkeeper or Treasurer, who shall 
not be authorized to expend petty cash. 

 
15. Communication 

 
Communications containing confidential information will be sent to Board 
Treasurer via an encrypted email process requiring unique login credentials. 

 
 

Related Documents 

Records Retention Policy, 
Board Designee Policy, 
Check Request Form, 
Purchase Order Form 
Conflict of Interest Policy
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If you have additional comments to
make about this section, enter them

here:
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Title I -- Component IV: Parent and Family Engagement May 31, 2018
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Description Requirements
Response

1 2 3
Comments

Methodology to
Allocate State and
Local Funds

1. Federal funds must be used to supplement and in no case supplant state
and local resources. LEAs must show methodology used to allocate State
and local funds is the same as it would be in the absence of Title I funds.
This is an LEA decision, and PDE does not prescribe methods.  Please
explain your methodology used at the LEA level to allocate funds equitable
to schools despite Title I status.    

Not applicable - Reach is a
single building school district
and does not allocate funds to
separate school buildings.

The LEA is to complimented on their preparation for this monitoring visit. Documentation was readily available. The only finding was the lack of an
equity plan. The staff enthusiastically shared how the program operates and appears to be very student and parent centered.

Component VIII: Supplement not Supplant

Sect. 1118(b)(2)

Comments

Page 36 of 71  
Title I -- Component VIII: Supplement not Supplant May 31, 2018
2017-2018 Monitoring Protocol







Requirements Met Not
Met N/A Suggested Evidence of

Implementation
Additional
Evidence Comments

 PD  tech integration,
data usage, parent
engagement, IEP, ELL,
early learning, selecting
and implementing
assessments.

 Identify trauma, mental
illness, and intervention.

 Safety, drug and alcohol
abuse, chronic
absenteeism.

 Gifted learning.

 Library programs.

 Sex abuse.

 STEM.

 Improved staff working
conditions (feedback).

 Career/tech ed
integration and work-
based learning to
prepare for workforce or
post-secondary transition

 Other uses that at meet
the intent of Title IIA    

Page 39 of 71  
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Requirements Met Not
Met N/A Suggested Evidence of

Implementation Additional Evidence Comments

If you have additional comments to make about this section,
enter them here:
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Title VI-B REAP -- Title VI-B REAP May 31, 2018
2017-2018 Monitoring Protocol



Building Date Staff Member Interviewed Staff Member Position
Reach 5/17/2018 Scott Stuccio Marketing Outreach
Reach Cyber Charter School 5/17/2018 Brad Testa Asst. HS Principal
Reach Cyber Charter School 5/17/2018 Christy Purnell ES Reading Specialist
Reach Cyber Charter School 5/10/2018 Clara Keeports Office Manager
Reach Cyber Charter School 5/17/2018 Cody Smith Master Teacher of MS
Reach Cyber Charter School 5/17/2018 David Tomassone MS Math Teacher
Reach Cyber Charter School 5/17/2018 Erin Erdley Programs Coordinator
Reach Cyber Charter School 5/17/2018 Grace Smith Professional Development Coordinator
Reach Cyber Charter School 5/17/2018 Jane Swan Principal
Reach Cyber Charter School 5/17/2018 John Murray STEM Manager
Reach Cyber Charter School 5/17/2018 Karen Yeselavage Business
Reach Cyber Charter School 5/17/2018 Kimberly Polonsky Social Worker
Reach Cyber Charter School 5/17/2018 LeeAnn Ritchie ES Principal
Reach Cyber Charter School 5/17/2018 Michael Hinshaw Asst.HS Principal
Reach Cyber Charter School 5/17/2018 Nancy Wagner Middle School Principal
Reach Cyber Charter School 5/17/2018 Rachel Parker Guidance Manager
Reach Cyber Charter School 5/17/2018 Raelee Sweigart Math Specialist

Personnel Interviews
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Requirements Met Not
Met N/A

Suggested
Evidence of

Implementation
Additional Evidence Comments

• Offer a flexible number of
meetings, such as
meetings in the morning or
evening, and may provide,
with Title I funds,
transportation, child care,
or home visits, as such
services relate to parental
involvement

• Involve parents, in an
organized ongoing, and
timely way, in the
planning, review, and
improvement of the Title I
program, including the
planning, review, and
improvement of the school
parent and family
engagement policy and the
joint development of the
schoolwide program plan,
if applicable, except that is
a school has a process in
place in process for
involving parents in the
joint planning and design
of the schools programs,
the school may use the
process, if such process
included an adequate
representation of Title I.

• Provide Title I parents
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Requirements Met Not
Met N/A

Suggested
Evidence of

Implementation
Additional Evidence Comments

◦ Timely information
about Title I
programs

◦ A description and
explanation of the
curriculum in use at
the school, the
forms of academic
assessment used to
measure student
progress, and the
achievement levels
of the challenging
State academic
standards

◦ If requested by
parents,
opportunities for
regular meetings to
formulate
suggestions and to
participate, as
appropriate, in
decisions relating to
the education of
their children, and
respond to any
suggestions as soon
as practicably
possible.

• If the schoolwide plan is
not satisfactory to Title I
parents, submit any parent
comments on the plan
when the school makes the
plan available to the LEA.
(Only applies to
Schoolwide schools).
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Requirements Met Not
Met N/A

Suggested
Evidence of

Implementation
Additional Evidence Comments

• Shall educate teachers,
specialized instructional
support personnel, and
other staff, with the
assistance of parents, in
the value and utility of
contributions of parents
and family members, and
in how to reach out to,
communicate with, and
work with parents and
family members as equal
partners, implement and
coordinate parent
programs, and build ties
between parents and
family members and the
school.

• Describes how the school
will provide assistance to
parents in understanding
the State's academic
content standards and
student achievement
standards, local academic
assessments and how to
monitor a child's progress
and work with teachers to
improve the achievement
of their children.

• States that a school-parent
compact was jointly
developed with parents
and the compact outlines
how parents, the entire
school staff and students
will share in the
responsibility for improved
student achievement.
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Requirements Met Not
Met N/A

Suggested
Evidence of

Implementation
Additional Evidence Comments

• Describes how the school
provides materials and
training to help parents to
work with their children to
improve their children's
achievement, such as
literacy training and using
technology, as appropriate,
to foster parent
involvement.

• States how the school will,
to the extent feasible and
appropriate, coordinate,
and integrate parent
involvement programs and
activities with other
Federal, State, and local
programs including public
preschool programs and
conduct other activities,
that encourage and
support parents and family
members in more fully
participating in the
education of their children.

• States how the school will
ensure that information
related to school and
parent programs,
meetings, and other
activities is sent to the
parents and family
members of participating
children in a format and to
the extent practicable, in a
language the parents and
family members can
understand.
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Requirements Met Not
Met N/A

Suggested
Evidence of

Implementation
Additional Evidence Comments

  - address the importance of
communication between teachers
and parents on an ongoing basis
through at a minimum: parent-
teacher conferences in
elementary schools, at least
annually, during which the
compact shall be discussed as the
compact relates to the individual
childs achievement; frequent
reports to parents on their
childrens progress; reasonable
access to staff, opportunities to
volunteer and participate in their
childs class, and observation of
classroom activities; and ensuring
two way meaningful
communication between family
members and school staff, and to
the extent practicable, in a
language that family members
can understand.    
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Requirements Met Not
Met N/A Suggested Evidence of

Implementation
Additional
Evidence Comments

If you have additional comments to make about this section,
enter them here:
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  October 12, 2018
 
  Ms. Jane Swan
  Chief Executive Officer
  Reach Cyber CS
  750 East Park Drive
  Suite 204
  Harrisburg, Pa   17111

Dear Ms. Swan:

I have been informed that your agency has resolved the noncompliance with timelines for
initial evaluation of students that had been identified as a result of the State Performance
Plan follow up monitoring.  This has been corrected as of September 25, 2018 by your
agency.

As you know, federal regulations require states to monitor local education agency's
compliance with federal and state requirements for special education.  Your response to the
monitoring and subsequent corrective action assures the continuation of improved special
education services to Pennsylvania students.

The Department of Education appreciates your cooperation and the Bureau of Special
Education remains available to you should you desire further assistance in the future.

Sincerely,

Ann Hinkson-Herrmann
Director

Special Education
333 Market Street, 7th Floor | Harrisburg, PA 17126 | 717.783.6913 | F 717.783.6139 | www.education.pa.gov



Charter School Corrective Action Verification/Compliance and Improvement Plan - Bureau of Special Education

This form is designed to serve both as a planning tool and as verification of completion of corrective action.

Charter School:        Reach Cyber CS 

Chief Executive Officer:       Ms. Jane Swan

Special Education Director/Coordinator:         Jennifer Berry-Probst

BSE Special Education Adviser:        Jessica Keener-Haas

Date of Report:    November 27, 2018

First Visit Date:    April 04, 2018

Reminder: The timelines for corrective action of all non-compliance items may not exceed ONE YEAR from the

Date Final Report Sent to LEA

Date Final Report Sent to LEA:    March 26, 2018

Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

Topical Area 1: Policies, Practices, and Procedures

1. FSA-ASSISTIVE TECHNOLOGY AND 

SERVICES

 

Standard: The Local Education Agency (LEA) 

observed the requirement that the provision of assistive 

technology is reflected in the student’s IEP

The LEA will create a procedure to outline 

the process for the provision of Assistive 

Technology use for students with 

disabilities.

Evidence of Change:  The BSE adviser will 

review the procedure to ensure that it meets 

regulatory requirements.

03/26/2019

BSE staff
N

1A. FSA-HEARING AIDS 

 

Standard: Each public agency shall ensure that the 

hearing aids worn in school by children with hearing 

impairments, including deafness, are functioning 

properly. Each public agency must ensure that the 

external components of surgically implanted medical 

devices are functioning properly

Y

2. FSA-POSITIVE BEHAVIOR SUPPORT

 

Standard: LEA complies with the positive behavior 

support policy requirements.

Y

3. FSA-CHILD FIND

 

Standard: LEA demonstrates compliance with annual 

public notice requirements.

Y
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

4. FSA-CONFIDENTIALITY

 

Standard The LEA is in compliance with 

confidentiality requirements.

Y

5. FSA-DISPUTE RESOLUTION (DUE PROCESS 

HEARING DECISION IMPLEMENTATION)

 

Standard: The LEA uses dispute resolution processes 

for program improvement.

X

8. FSA-PROCEDURAL REQUIREMENTS FOR 

SUSPENSION

 

Standard: The LEA adheres to procedural 

requirements in suspending students with disabilities.

Y

10. FSA-INDEPENDENT EDUCATIONAL 

EVALUATION

 

Standard: The LEA documents a procedure for 

responding to requests made by parents for an 

independent educational evaluation at public expense.

Y

11A. FSA-LEAST RESTRICTIVE ENVIRONMENT

 

Standard: The LEA’s continuum of special education 

services supports the availability of LRE under 34 CFR 

Part 300.

Y

12. FSA-EXTENDED SCHOOL YEAR SERVICES The LEA will create a procedure that 

outlines the process for ESY eligibility, as 

well as, review for target and non-target 

students to meet regulatory requirements.

Evidence of Change:  The BSE adviser will 

review the procedure to ensure it meets 

regulatory requirements.

03/26/2019

IU staff, BSE 

Staff

N

13. FSA-RELATED SERVICE INCLUDING 

PSYCHOLOGICAL COUNSELING

Y

15. FSA-PARENT TRAINING

 

Standard: Parent opportunities for training and 

information sharing address the special knowledge, 

skills and abilities needed to serve the unique needs of 

children with disabilities.

Y

INTERVIEW RESULTS (Parent)
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

P 62. My school district/charter school makes available 

training related to the needs of students with 

disabilities that I could attend.

3

1

0

1

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

P 63. My school district/charter school invites parents to 

trainings that are available to school staff regarding 

research based best practices, supplementary aids and 

services, differentiating instruction and modifying the 

general education curriculum.

2

2

0

1

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

18. FSA-SURROGATE PARENTS (STUDENTS 

REQUIRING)

 

Standard: The LEA identifies eligible students in need 

of surrogate parents and recruits, selects, trains, and 

assigns in a timely manner.

Y

19. FSA-PERSONNEL TRAINING

 

Standard: In-service training appropriately and 

adequately prepares and trains personnel to address the 

special knowledge, skills, and abilities to serve the 

unique needs of children with disabilities, including 

those with low incidence disabilities, when applicable.

Y

INTERVIEW RESULTS (General & Special Education 

Teacher)

GE 88. Do you receive training regarding how to differentiate 

instruction and modify the curriculum in your 

classroom?

 0  0 10

GE 89. Do you receive training regarding how to provide 

positive behavior supports for students with negative 

behaviors?

 0  0 10

GE 90. If you have a student with a behavioral need, have you 

been trained how to deescalate negative and aggressive 

student behavior?

 1  0 9
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

GE 91. Do you participate in determining the kinds of training 

and technical assistance needed to support students 

with IEPs in regular education classrooms?

 0  1 9

GE 94. If a student has AT included in his/her current IEP, 

have you received training in AT, and accessing AT 

resources?

 3  2 5

SE 124. Do you collaborate with general education teachers and 

administrators to recommend training needs for 

personnel within the LEA?

 0  0 10

20. FSA-INTENSIVE INTERAGENCY APPROACH

 

Standard: The LEA identifies, reports, and provides 

for the provision of Free Appropriate Public Education 

(FAPE) for all students with disabilities including those 

students needing intensive interagency approaches.

X

21. FSA-SUMMARY OF ACADEMIC AND 

FUNCTIONAL PERFORMANCE/PROCEDURAL 

SAFEGUARD REQUIREMENTS FOR 

GRADUATION

 

Standard: The LEA provides Summary of Academic 

Achievement and Functional Performance for children 

whose eligibility terminates due to graduation or aging 

out. The LEA provides required prior written notice for 

graduation

X

21A. TRANSITION REQUIREMENTS

 

Standard: The LEA complies with requirements for 

transition planning for students.

The LEA has been provided with the names 

of individual students for whom corrective 

action is required.

The BSE Adviser will conduct a review of 

files to verify compliance.

03/26/2019

IU Staff
N

Topical Area 2: Delivery of Service

17. FSA-PUBLIC SCHOOL ENROLLMENT

 

Standard: The LEA’s percentage of children with 

disabilities served in special education is comparable to 

state data.

Y
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

17B. FSA-PUBLIC SCHOOL ENROLLMENT

 

Standard: Timely provision of FAPE for students who 

transfer public agencies within state, and from another 

state.

The LEA will create a procedure to ensure 

the timely provision for FAPE for transfer 

students with disabilities.

Evidence of Change:  The BSE adviser will 

review the procedure to ensure that it meets 

the regulatory requirements.

03/26/2019

BSE Staff
N

22. FSA-DISPROPORTIONATE REPRESENTATION 

THAT IS THE RESULT OF INAPPROPRIATE 

IDENTIFICATION

 

Standard: LEA does not demonstrate disproportionate 

representation of racial/ethnic groups receiving special 

education or by disability group.

Y

23. FSA-EDUCATIONAL BENEFIT REVIEW

 

Standard: The IEP meets procedural compliance and 

is reasonably calculated to enable the child to advance 

appropriately toward attaining their annual goals.

The LEA has been provided with the names 

of individual students for whom corrective 

action is required within 30 days of the date 

of this report.

04/25/201804/25/2018

BSE Staff
N

CLASSROOM OBSERVATIONS

CO 1. Is the instruction provided to the student individualized 

as required by his/her IEP?

 0  0  0 0

CO 2. Is the instruction being provided in accordance with the 

goals in the student’s IEP?

 0  0  0 0

CO 3. If assistive technology is included in the student’s IEP 

and required for the activity observed, is it being used?

 0  0  0 0

CO 4. If the student is in a regular education setting, is he/she 

participating in the lesson taught by the general 

education teacher or a co-teacher?

 0  0  0 0

CO 5. If the student is in a regular education setting, is the 

student appropriately integrated (physically) in the 

class?

 0  0  0 0

CO 6. If the student’s IEP contains supplementary aids and/or 

services, are they being delivered in the classroom 

setting as required?

 0  0  0 0

CO 7. Does this setting coincide with the student’s IEP with 

regard to the extent to which the student is educated 

with non-disabled peers?

 0  0  0 0

INTERVIEW RESULTS (Parent, General & Special 

Education Teacher)

P 55. My child does classroom work in a regular classroom 

with students without disabilities.
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

3

2

0

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

P 56. My child participates or has the opportunity to 

participate in school activities other than classroom 

work, including extra-curricular activities, with 

students without disabilities.

4

0

1

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

P 56a. My child goes on field trips, attends school functions 

and/or participates in extracurricular activities with 

their same age/grade peers who are non-disabled.

0

2

3

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

P 56b. There are routine opportunities for my child to interact 

with peers who are non-disabled that are planned 

and/or facilitated by school personnel.

2

2

1

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

GE 70. Are you familiar with the content of this student's 

current IEP, including accommodations, supplementary 

aids and services, and annual goals?

 0  0 10

GE 71. Do you adapt and modify the general education 

curriculum based on the student's current IEP?

 0  1 9

GE 72. Do you have support from special education personnel 

to help you modify curriculum, instruction and 

assessment as required in the student’s current IEP?

 0  0 10

GE 73. Are you and the special education personnel working 

collaboratively to implement this student’s program?

 0  0 10
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

GE 78. Are all the supplementary aids and services necessary 

for the student’s progress in the general education class 

included in his/her current IEP?

 0  1 9

GE 80. Is the student making progress within the general 

education curriculum?

 1  0 9

GE 80a. In your opinion, is this student benefiting from 

participation in your general education classroom?

 1  1 8

GE 80b. If yes, in what ways? 0  2 0

Very actively participates; very articulate in class.

Interaction with peers, live lesson participation.

Social skills have really improved and has been able to 

really focus.

Guidance

Academic improvement and growth, completing 

assignments on a timely basis.

Building rapport with teachers.

Completing assignments successfully.

Completing work successfully, demonstrates 

understanding.

GE 80c. If no, what does this student need that he/she is not 

receiving in your class?

 0  9 0

Struggled with assignments.

GE 85. Do you have sufficient time to collaborate with the 

special education teacher in order to meet this student’s 

needs?

 0  0 10

GE 85a. Have you received sufficient training, technical 

assistance and other support to teach this student?

 0  0 10

GE 85b. If no, what training or support would assist you? 0  10 0

GE 93. Do special education personnel work directly with you 

to help you reduce negative student behaviors?

 0  1 9

SE 95. Is this student participating in the general education 

class and curriculum with students without disabilities 

to the maximum extent possible?

 0  0 10

SE 95a. In the most recent IEP meeting for this student, did you 

discuss whether he/she could be educated in a general 

education classroom for the entire school day?

 1  6 3

SE 95b. In the most recent IEP meeting, did the IEP team 

recommend removal of this student from the general 

education classroom for any part of the school day?

 1  6 3
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

SE 95c. If yes, what reasons were discussed for recommending 

removal?

 0  7 0

Low grades, related services.

Modified assignments, small groups.

Did not have prerequisite skills for some of the courses.

SE 95d. If yes, how was the amount of time that this student 

would be removed from the general education 

classroom decided?

 0  7 0

Parent request.

Number of small group settings.

About one hour/day.

SE 95e. In the most recent IEP meeting, did the IEP team 

discuss whether this student could be educated 

satisfactorily in a general education classroom for the 

entire school day with supplementary aids and 

services?

 0  6 4

SE 96. Has the student been given the opportunity to 

participate in non-academic and extracurricular 

activities with children without disabilities?

 0  0 10

SE 97. Have necessary supports been offered and/or provided 

to enable that participation?

 0  2 8

SE 99. Are you and related services personnel working 

together toward meeting the measurable annual goals 

for this student?

 0  4 6

SE 100. Are you and general education personnel working 

together toward meeting the measurable annual goals 

for this student?

 0  1 9

SE 115. Did the IEP team have available information regarding 

use of the Supplementary Aids and Services ToolKit?

 1  0 9

SE 125. Do you collaborate with general education teachers to 

identify training needs related to the provision of 

supplementary aids and services to students with IEPs 

in the general education classroom?

 0  0 10

Topical Area 3: Performance Indicators

5A. FSA-EFFECTIVE USE OF DISPUTE 

RESOLUTION

 

Standard: The LEA uses dispute resolution processes 

for program improvement.

X
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

6. FSA-GRADUATION RATES (SPP)

 

Standard: The graduation rate of the LEA’s students 

with disabilities is comparable to the state graduation 

rate.

X

7. FSA-DROPOUT RATES (SPP)

 

Standard: The dropout rate of the LEA’s students with 

disabilities is comparable to the state dropout rate.

X

8A. FSA-SUSPENSION RATES

 

Standard: The LEA’s rate of suspensions and 

expulsions of students with disabilities is comparable 

to the rate of other LEAs in the state.

X

11. FSA-LEAST RESTRICTIVE ENVIRONMENT 

(SPP)

 

Standard: Students with disabilities are provided for 

in the least restrictive environment

Y

16. FSA-PARTICIPATION IN PSSA AND PASA 

(SPP)

 

Standard: The LEA’s population of students who 

participate in state assessment is comparable with the 

state data.

X

16A. FSA-LOCAL ASSESSMENTY

Topical Area 4: Evaluation and Reevaluation Process 

and Content
CONSENT AND WAIVER REQUIREMENTS FOR 

EVALUATION/REEVALUATION

PERMISSION TO EVALUATE (File Reviews)

FR 153. PTE-Consent Form is present in the student file 0  10 0

FR 154. Demographic data 0  10 0

FR 155. Reason(s) for referral for evaluation 0  10 0

FR 156. Proposed types of tests and assessments 0  10 0

FR 157. Contact person’s name and contact information 0  10 0
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

FR 158. Parent signature or documentation of reasonable efforts 

to obtain consent

 0  10 0

FR 159. Parent has selected a consent option 0  10 0

PERMISSION TO REEVALUATE (File Reviews)

FR 194. PTRE-Consent Form is present in the student file 50% 4  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 4 03/26/2019

IU staff, PaTTAN 

Staff, BSE Staff

FR 195. Demographic data 0  6 4

FR 196. Reason for reevaluation 0  6 4

FR 197. Types of assessment tools, tests and procedures to be 

used

 0  6 4

FR 198. Contact person’s name and contact information 0  6 4

FR 199. Parent has selected a consent option 25% 1  6 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 3 03/26/2019

IU staff, PaTTAN 

Staff, BSE Staff
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

FR 200. Parent signature or documentation of reasonable efforts 

to obtain consent

 25% 1  6 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 3 03/26/2019

IU staff, PaTTAN 

Staff, BSE Staff

AGREEMENT TO WAIVE REEVALUATION (File Reviews)

FR 201. Agreement to Waive Reevaluation is present in the 

student file

 0  10 0

FR 202. Waiver was completed within required timelines (3 

years (2 years for any MR student or any student 

placed in an Approved Private School) from date of 

ER, prior RR, or Agreement to Waive RR)

 0  10 0

FR 203. Reason reevaluation is not necessary at this time is 

included

 0  10 0

FR 204. Contact person’s name and contact information 0  10 0

FR 205. Parent has selected a consent option 0  10 0

FR 206. Parent signature 0  10 0

EVALUATION REPORT (INITIAL) (File Reviews)

FR 160. ER is present in the student file 0  10 0

FR 161. Evaluation was completed within timelines 0  10 0

FR 162. A copy of the ER was disseminated to parents at least 

10 school days prior to meeting of the IEP team (unless 

this requirement is waived by parent in writing)

 0  10 0

FR 163. Demographic data 0  10 0

FR 164. Date report was provided to parent 0  10 0

FR 165. Reason(s) for referral 0  10 0
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

FR 166. Reason(s) for referral reflect the reason(s) listed on the 

PTE-Consent Form

 0  10 0

FR 167. Evaluations and information provided by the parents of 

the student (or documentation of LEA’s attempts to 

obtain parent input)

 0  10 0

FR 168. Teacher observations and observations by related 

service providers, when appropriate

 0  10 0

FR 169. Recommendations by teachers 0  10 0

FR 170. The student’s physical condition (including health, 

vision, hearing); social or cultural background; and 

adaptive behavior relevant to the student’s suspected 

disability and potential need for special education

 0  10 0

FR 171. Assessments, including when appropriate, current 

classroom based assessments, aptitude and 

achievement tests; local and/or state assessments; 

behavioral assessments; vocational technical education 

assessment results; interests, preferences, aptitudes (for 

secondary transition); etc.

 0  10 0

FR 172. If an assessment is not conducted under standard 

conditions, description of the extent to which it varied 

from standard conditions (including if the assessment 

was given in the student’s native language or other 

mode of communication)

 0  10 0

FR 173. Lack of appropriate instruction in reading 0  10 0

FR 174. Lack of appropriate instruction in math 0  10 0

FR 175. Limited English proficiency 0  10 0

FR 176. Present levels of academic achievement 0  10 0

FR 177. Present levels of functional performance 0  10 0

FR 178. Behavioral information 0  10 0

FR 179. Conclusions 0  10 0

FR 180. Disability Category 0  10 0

FR 181. Recommendations for consideration by the IEP team 0  10 0
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%

#

FR 182. Evaluation Team Participants documented 0  10 0

FR 183. For students evaluated for SLD documentation of 

Agree/Disagree

 0  10 0

FR 184. Documentation that the student does not achieve 

adequately for age, etc.

 0  10 0

FR 185. Indication of process(es) used to determine eligibility 0  10 0

FR 186. Instructional strategies used and student-centered data 

collected

 0  10 0

FR 187. Educationally relevant medical findings, if any 0  10 0

FR 188. Effects of the student’s environment, culture, or 

economic background

 0  10 0

FR 189. Data demonstrating that regular education instruction 

was delivered by qualified personnel, including the 

ESL program, if applicable

 0  10 0

FR 190. Data based documentation of repeated assessments of 

achievement at reasonable intervals, which was 

provided to parents

 0  10 0

FR 191. Observation in the student’s learning environment 0  10 0

FR 192. Other data if needed 0  10 0

FR 193. Statement for all 6 items indicated to support 

conclusions of the evaluation team

 0  10 0

REEVALUATION REPORT (File Reviews)

FR 207. RR is present in the student file 20% 2  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 8 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff
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%

#

FR 208. Reevaluation was completed within timelines (either 60 

calendar days from the date of LEA receipt of signed 

PTRE-Consent Form, excluding summer break, or 

within 3 years (2 years for any MR student or any 

student placed in an Approved Private School) of date 

of ER, prior RR, or Agreement to Waive RR)

 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 209. A copy of the RR was disseminated to parents at least 

10 school days prior to the meeting of the IEP team 

(unless this requirement was waived by a parent in 

writing)

 25% 2  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 6 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 210. Demographic data 0  2 8

FR 211. Date IEP team reviewed existing evaluation data 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of staff.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 212. Physical condition, social, or cultural background and 

adaptive behavior relevant to the student’s need for 

special education

 0  2 8

FR 213. Evaluations and information provided by the parent (or 

documentation of LEA’s attempts to obtain parent 

input)

 0  2 8
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FR 214. Aptitude and achievement tests 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of staff.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 215. Current classroom based assessments and local and/or 

state assessments

 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of staff.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 216. Observations by teacher(s) and related service 

provider(s) when appropriate

 0  2 8

FR 217. Teacher recommendations 0  2 8

FR 218. Lack of appropriate instruction in reading 0  2 8

FR 219. Lack of appropriate instruction in math 0  2 8

FR 220. Limited English proficiency 0  2 8

FR 221. Conclusion regarding need for additional data is 

indicated

 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of staff.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff
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FR 222. Reasons additional data are not needed are included 67% 2  7 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of staff.

 1 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 223. Determination whether the child has a disability and 

requires special education

 0  2 8

FR 224. Disability category(ies) 0  2 8

FR 225. Summary of findings includes student’s educational 

strengths and needs

 0  2 8

FR 226. Summary of findings includes present levels of 

academic achievement and related developmental 

needs, including transition needs as appropriate

 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of staff.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 227. Summary of findings includes recommendations for 

consideration by the IEP team regarding additions or 

modifications to the student’s programs

 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of staff.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 228. Interpretation of additional data 0  5 5

FR 229. Documentation that the student does not achieve 

adequately for age, etc.

 0  9 1

FR 230. Indication of process(es) used to determine eligibility 0  9 1
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FR 231. Instructional strategies used and student-centered data 

collected

 0  9 1

FR 232. Educationally relevant medical findings, if any 0  9 1

FR 233. Effects of the student’s environment, culture, or 

economic background

 0  9 1

FR 234. Data demonstrating that regular education instruction 

was delivered by qualified personnel, including the 

ESL program, if applicable

 0  9 1

FR 235. Data based documentation of repeated assessments of 

achievement at reasonable intervals, which was 

provided to parents

 0  9 1

FR 236. Observation in the student’s learning environment 0  9 1

FR 237. Other data if needed 0  10 0

FR 238. Statement for all 6 items 0  9 1

FR 239. Documentation of Evaluation Team Participants 0  2 8

FR 240. Documentation that team members Agree/Disagree 0  9 1

INTERVIEW RESULTS (Parent & Special Education 

Teacher)

P 24. Have you been asked to provide information for your 

child's evaluation/reevaluation?

 0  0 5  0

P 25. Were you given the opportunity to provide this 

information in writing or in another way that worked 

for you?

 0  0 5  0

P 26. Was the information you provided to the school for 

your child’s evaluation considered in your child’s 

Evaluation Report?

 0  0 4  1

P 27. If your child was not reevaluated when required (every 

2 years for children with intellectual disability (consent 

retardation), or any child placed in an Approved 

Private School, and every 3 years for children with 

other disabilities) did you agree in writing to waive the 

reevaluation?

 0  2 3  0

P 51. Have you requested an Independent Educational 

Evaluation (IEE) for your child to be paid for by the 

school?

 4  1 0  0
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P 52. If you have obtained an IEE for your child, were the 

results of that evaluation considered by the team?

 0  5 0  0

P 53. Were the results of the IEE included in the school’s 

Evaluation Report for your child?

 0  5 0  0

SE 119. If this student is not making progress, has he/she been 

reevaluated and/or has the IEP been reviewed?

 1  8 1

Topical Area 5: IEP Process and Content

INVITATION TO PARTICIPATE IN IEP TEAM OR 

OTHER MEETING (File Reviews)

FR 241. Invitation is present in the student file 0  0 10

FR 242. Invitation to Participate in the IEP Meeting was issued 

prior to the meeting (or documentation that parent 

signed waiver to move directly to IEP meeting)

 0  0 10

FR 243. Demographic data 0  0 10

FR 244. Purpose(s) of the meeting 0  0 10

FR 245. Transition planning and services – Invitation to parents 

is checked (age 14, younger if determined appropriate)

 11% 1  1 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance focusing on 

Indicator 13, to ensure that the trainings 

meet regulatory requirements.  Further, the 

BSE adviser will review sign in sheets that 

documents participation of staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 8 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 246. Transition planning and services - if appropriate, 

evidence that a representative of any participating 

agency was invited to the IEP team meeting with the 

prior consent of the parent or student

 0  7 3
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FR 247. Transition planning and services – Invitation to student 

is checked (age 14, or younger if determined 

appropriate)

 22% 2  1 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance focusing on 

Indicator 13, to ensure that the trainings 

meet regulatory requirements.  Further, the 

BSE adviser will review sign in sheets that 

documents participation of staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

FR 248. Invited IEP team members 0  0 10

FR 249. Date/time/location of meeting 0  0 10

FR 250. Parent response, or documentation of parent attendance 

at the meeting, or documentation of multiple efforts to 

encourage participation

 20% 2  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance focusing on 

Indicator 13, to ensure that the trainings 

meet regulatory requirements.  Further, the 

BSE adviser will review sign in sheets that 

documents participation of staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 8 03/26/2019

IU Staff, PaTTAN 

Staff, BSE Staff

PARENT CONSENT TO EXCUSE MEMBERS FROM 

ATTENDING IEP TEAM MEETING (File Reviews)
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FR 251. Parent Consent to Excuse Members from Attending the 

IEP Team Meeting is present in the student file

 100% 1  9 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 0 03/26/2019

FR 252. Demographic data 0  10 0

FR 253. Form designates required IEP team member(s) for 

whom attendance is not necessary

 0  10 0

FR 254. Form designates which members will submit written 

input prior to the meeting

 0  10 0

FR 255. Parent written consent is documented 0  10 0

FR 256. The team members excused:

0

0

0

a. General Education Teacher

b. Special Education Teacher

c. Local Education Agency Representative

IEP CONTENT (File Reviews)

FR 257. IEP is present in the student file 0  0 10

FR 258. IEP was completed within timelines 40% 4  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 6 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 259. Demographic data 0  0 10
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FR 260. IEP implementation date 0  0 10

FR 261. Anticipated duration of services and programs 0  0 10

FR 262. If appropriate, LEA and parent agreement to make 

changes to IEP without convening an IEP meeting

 0  7 3

DOCUMENTATION OF IEP TEAM PARTICIPATION (File 

Reviews)

FR 263. Parents 0  0 10

FR 264. Student 22% 2  1 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 265. General Education Teacher 20% 2  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 8 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff
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FR 266. Special Education Teacher 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 267. Local Education Agency Representative 30% 3  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 270. Community Agency Representative 0  10 0

FR 271. Teacher of the Gifted 0  10 0

FR 272. Written input provided by IEP team member(s) 

excused from participating in the IEP meeting if the 

invitation stated they were to provide written input

 100% 1  9 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 0 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff
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FR 273. Copy of Procedural Safeguards Notice was given to 

parent during the school year

 30% 3  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

SPECIAL CONSIDERATIONS (File Reviews)

FR 274. If the student is blind or visually impaired, a 

description of the instruction in Braille and the use of 

Braille, unless the IEP team determines that such 

instruction is not appropriate

 0  10 0

FR 275. If the student is deaf or hard of hearing, a 

communication plan

 0  10 0

FR 276. If the student has communication needs, needs must be 

addressed in the IEP

 0  10 0

FR 277. If the student requires assistive technology devices 

and/or services, needs must be addressed in the IEP

 0  10 0

FR 278. If the student has limited English proficiency, the IEP 

team must consider English as Second Language for 

provision of FAPE

 0  10 0

FR 279. If the student has behaviors that impede his/her 

learning or that of others, the IEP includes a Positive 

Behavior Support Plan based on a functional 

assessment of behavior utilizing positive behavior 

techniques

 100% 1  9 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 0 03/26/2019

IU Staff, PaTTAN 

staff and/or BSE 

Staff

FR 280. If the student has other special considerations, these are 

addressed in the IEP

 0  10 0
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PRESENT LEVELS OF ACADEMIC ACHIEVEMENT AND 

FUNCTIONAL PERFORMANCE (File Reviews)

FR 281. Student’s present levels of academic achievement 0  0 10

FR 282. Student’s present levels of functional performance 0  0 10

FR 283. Present levels related to current postsecondary 

transition goals (if student is 14, or younger if 

determined by IEP team)

 33% 3  1 The LEA will train all special education 

staff on the proper completion of 

paperwork, specifically focusing on 

Indicator 13 requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 6 03/26/2019

IU Staff, PaTTAN 

staff and/or BSE 

Staff

FR 284. Parental concerns for enhancing the education of the 

student (if provided by parent to the LEA)

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 285. How the student’s disability affects involvement and 

progress in the general education curriculum

 0  0 10

FR 286. Strengths 0  0 10

FR 287. Academic, developmental, and functional needs related 

to student’s disability

 0  0 10

TRANSITION SERVICES (File Reviews)
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FR 289. Evidence that the measurable postsecondary goal(s) 

were based on age appropriate transition assessment

 44% 4  1 The LEA will train all special education 

staff on the proper completion of 

paperwork, focusing on Indicator 13 

requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 5 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 290. An appropriate measurable postsecondary goal or goals 

that covers education or training, employment, and, as 

needed, independent living

 44% 4  1 The LEA will train all special education 

staff on the proper completion of 

paperwork, focusing on Indicator 13 

requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 5 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 291. Evidence that the postsecondary goal or goals that 

covers education or training, employment, and, as 

needed, independent living are updated annually

 40% 2  5 The LEA will train all special education 

staff on the proper completion of 

paperwork, focusing on Indicator 13 

requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 3 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff
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FR 292. Location, Frequency, Projected Beginning Date, 

Anticipated Duration, and Person(s)/Agency 

Responsible for Activity/Service

 33% 3  1 The LEA will train all special education 

staff on the proper completion of 

paperwork, focusing on Indicator 13 

requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 6 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 292a. Transition services include courses of study that will 

reasonably enable the student to meet his/her 

postsecondary goal(s)

 11% 1  1 The LEA will train all special education 

staff on the proper completion of 

paperwork, focusing on Indicator 13 

requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 8 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 292b. Transition services in the IEP that will reasonably 

enable the student to meet his/her postsecondary 

goal(s)

 22% 2  1 The LEA will train all special education 

staff on the proper completion of 

paperwork, focusing on Indicator 13 

requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff
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FR 292c. Annual goals are related to the student’s transition 

services

 22% 2  1 The LEA will train all special education 

staff on the proper completion of 

paperwork, focusing on Indicator 13 

requirements.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

PARTICIPATION IN STATE AND LOCAL ASSESSMENTS

(File Review)

FR 293. Documentation of IEP team decision regarding 

participation in statewide assessments (PSSA/Keystone 

Exams, ACCESS for ELLS, Alternate ACCESS for 

ELLS or PASA)

 0  0 10

FR 294. If the student will participate in the PSSA, 

documentation of IEP team decision regarding 

participation with or without accommodations

 0  2 8

FR 295. If the student will participate in the PASA, an 

explanation of why the student cannot participate in the 

PSSA/Keystone Exams

 0  9 1

FR 296. If the student will participate in the PASA, explanation 

of why PASA is appropriate

 0  9 1

FR 297. If the student will participate in the PASA, how 

student’s performance will be documented (videotape 

or written narrative)

 0  9 1

FR 298. Indication of IEP team decision regarding participation 

in local assessments (local or alternate local)

 0  0 10

FR 299. If the student will participate in local assessments, 

indication of IEP team decision regarding participation 

with or without accommodations

 0  1 9

FR 300. If the IEP indicates the student will participate in an 

alternate local assessment, explanation of why the 

student cannot participate in the regular assessment

 0  8 2

FR 301. If the student will participate in an alternate local 

assessment, explanation of why the alternate 

assessment is appropriate

 0  8 2
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ANNUAL GOALS AND OBJECTIVES (INCLUDING 

ACADEMIC AND FUNCTIONAL GOALS) (File Reviews)

FR 302. Measurable Annual Goals 0  0 10

FR 303. Description of how student progress toward meeting 

goals will be measured

 0  0 10

FR 304. Description of when periodic reports on progress will 

be provided to parents

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 305. Documentation of progress reporting on Annual Goals 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 306. Short Term Objectives 0  9 1

SPECIAL EDUCATION/RELATED 

SERVICES/SUPPLEMENTARY AIDS AND 

SERVICES/PROGRAMS MODIFICATIONS (File Reviews)

FR 307. Program Modifications and Specially-Designed 

Instruction

 0  1 9
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FR 308. If the student’s most recent Evaluation Report 

contained recommendations for modifications and 

accommodations, did the IEP team address those 

recommendations in development of this IEP

 13% 1  2 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 309. If Program Modifications and Specially Designed 

Instruction are included on the IEP, the location, 

frequency, projected beginning date and anticipated 

duration of services

 0  1 9

FR 310. If a student attends a Career or Vocational Technical 

School, evidence that the specially designed instruction 

addresses the student’s needs in Career and Vocational 

Technical School

 0  10 0

FR 311. If Related Services are included on the IEP, the 

location, frequency, projected beginning date and 

anticipated duration of services

 17% 1  4 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 5 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 312. If the student’s most recent Evaluation Report 

contained recommendations for the provision of related 

services, including psychological counseling, did the 

IEP team address those recommendations in 

development of this IEP

 0  4 6

FR 313. If Supports for school personnel are included on the 

IEP, the personnel to receive support, support, 

location, frequency, projected beginning date and 

anticipated duration of services

 0  1 9
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FR 314. If the student’s most recent Evaluation Report 

contained recommendations for program modifications 

or supports for school personnel provided for the 

student, did the IEP team address those 

recommendations in development of this IEP

 0  4 6

FR 315. Support services, if the student is identified as gifted 

and also is identified as a student with a disability

 0  10 0

FR 316. A conclusion regarding student eligibility for ESY 0  0 10

FR 317. Information or data reviewed by the IEP team to 

support the ESY eligibility determination

 20% 2  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 8 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 318. Where ESY services were deemed appropriate, annual 

goals and when appropriate, short term objectives that 

are to be addressed in the child’s ESY program

 50% 1  8 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 1 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff
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FR 319. Where ESY was determined to be appropriate, ESY 

service to be provided, location, frequency, projected 

beginning date and anticipated duration of services

 50% 1  8 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 1 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

EDUCATIONAL PLACEMENT (File Reviews)

FR 320. Explanation of the extent, if any, to which the student 

will not participate with students without disabilities in 

the regular education class

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 321. Explanation of the extent, if any, to which the student 

will not participate with students without disabilities in 

the general education curriculum

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 322. Type of support, by amount (itinerant, supplemental, 

full-time)

 0  0 10

FR 323. Type of special education supports, e.g. autistic 

support, emotional support, learning support, etc.

 0  0 10
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FR 324. Location of student’s program (name of LEA where the 

IEP will be implemented)

 0  0 10

FR 325. Location of student’s program (name of School 

Building where the IEP will be implemented)

 0  0 10

FR 326. If child will not be attending his/her neighborhood 

school, reason why not

 0  3 7

PENNDATA REPORTING FOR EDUCATIONAL 

ENVIRONMENT (File Reviews)

FR 327. Completed Section A or Section B 0  0 10

IEP DEVELOPMENT 

INTERVIEW RESULTS (Parent & General Education 

Teacher)

P 28. Were you invited to participate in your child’s most 

recent IEP team meeting?

 0  0 5  0

P 29. Did you participate in developing the current IEP for 

your child?

 0  0 5  0

P 30. Was the meeting held at a time and location that was 

convenient for you?

 0  0 5  0

P 31. If you were unable to participate in person, did the 

school offer other arrangements for you to participate 

by phone or through other methods?

 0  3 2  0

P 32. Was the input you provided considered in the 

development of your child’s current IEP?

 0  1 4  0

P 32a. Have you received sufficient training, technical 

assistance and other support to participate as an IEP 

team member?

 1  0 4  0

P 32b. If no, what training or support would assist you? 0  4 0  0

Laws and regulations.

P 33. Were the services you requested for your child 

considered by the IEP team in the development of your 

child’s current IEP?

 0  0 5  0

P 35. Was the current IEP developed at the IEP meeting? 0  0 5  0

P 36. If there was a draft IEP developed prior to the IEP 

meeting were you provided a copy of the draft either 

before or at the meeting?

 0  0 5  0

P 37. Were the special education teacher, the general 

education teacher and the school representative at the 

IEP meeting?

 0  0 5  0
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P 38. If required IEP team members (special education 

teacher, general education teacher, or LEA) did not 

attend the meeting, did you agree in writing to them not 

being there?

 0  5 0  0

P 39. Was written input from the excused IEP team 

member(s) available to you before the meeting?

 0  5 0  0

P 65. If you did not participate in your child's IEP meeting, 

what kept you from participating?

 4  1

GE 74. Did you attend the most recent IEP meeting for this 

student or have the opportunity to provide input?

 2  0 8

GE 75. Did you recommend any needed supports to implement 

the current IEP for this student?

 3  4 3

GE 76. Were those recommendations considered by the IEP 

team?

 0  7 3

GE 86. When a student with a disability is included in your 

class do you have the opportunity to provide 

information to the IEP team?

 0  0 10

GE 87. Do you provide progress monitoring data as part of the 

IEP development process?

 0  0 10

IEP CONTENT

INTERVIEW RESULTS (Parent, General & Special 

Education Teacher)

P 40. Did the IEP team consider the recommendations that 

were made in your child’s most recent evaluation, 

including all recommendations that were made by the 

evaluation team for special education, related services, 

and supports for school personnel?

 0  0 5  0

P 41. Did the IEP team accept or reject the evaluation team’s 

recommendations for special education, related 

services, and supports for school personnel for 

appropriate educational reasons.

 0  0 4  1

GE 81. Are this student's goals based on the PA Standards/PA 

Common Core or, if appropriate, alternate standards?

 0  0 10

GE 82. Is the specially designed instruction in this student’s 

current IEP appropriate to meet his/her educational 

needs?

 0  1 9

GE 83. Is the current IEP appropriate to meet this student’s 

educational needs?

 0  0 10

SE 98. Unless otherwise specified in the student’s IEP, is the 

length of this student’s instructional day the same as 

nondisabled students?

 0  0 10
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SE 102. Is the specially-designed instruction in the current IEP 

appropriate to meet this student’s educational needs?

 0  1 9

SE 103. Are the student's annual goals based on the PA 

Standards/PA Common Core or, if appropriate, 

alternate standards?

 2  1 7

SE 104. If appropriate, are the student’s annual goals based on 

functional performance?

 2  4 4

SE 106. If the student’s most recent Evaluation Report 

contained recommendations for modifications and 

accommodations did the IEP team address those 

recommendations in development of the student's 

current IEP and accept or reject the ER 

recommendations for appropriate educational reasons?

 0  0 10

SE 107. If the student’s most recent Evaluation Report 

contained recommendations for provision of related 

services, including psychological counseling, did the 

IEP team address those recommendations in 

development of the student's current IEP and accept or 

reject the ER recommendations for appropriate 

educational reasons?

 0  3 7

SE 108. If the student’s most recent Evaluation Report 

contained recommendations for program modifications 

or supports for school personnel that will be provided 

for the student, did the IEP team address those 

recommendations in development of the student's 

current IEP and accept or reject the ER 

recommendations for appropriate educational reasons?

 0  0 10

SE 112. Was it an IEP team decision as to whether this student 

would participate in the PSSA/Keystone Exams, 

PASA, and other district-wide/charter school-wide 

assessments?

 0  0 10

SE 117. Is this student making progress in meeting the annual 

goals of his/her current IEP?

 1  0 9

SE 117a. In your opinion, is this student benefiting from 

participation in the general education classroom?

 0  0 10

SE 117b. If yes, in what ways? 0  0 0
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Grades are outstanding; participates in live lessons.

Benefiting with same curriculum as peers, social 

interactions with peers, help from teachers.

Small group interactions and appropriate curriculum 

levels.

Grade level, common core, socialize with peers, help 

from teachers.

Success at grade level, maintaining good grades.

Co-taught classes - general and special education 

teachers. 

Would benefit if logged in and participated more.

Socially

Direct instruction and call for help.

Participates independently and is joining in with the 

group.

SE 117c. If no, what does this student need that he/she is not 

receiving?

 0  10 0

SE 118. Is the progress on annual goals recorded and reported 

to the parent based on objective and measurable data?

 0  0 10

IEP IMPLEMENTATION

INTERVIEW RESULTS (Parent, General & Special 

Education Teacher)

P 48. Were the special education and related services in your 

child’s current IEP provided within 10 school days of 

the completion of the IEP?

 0  0 5  0

P 49. Are the special education and related services included 

in your child’s current IEP provided at no cost to you?

 0  0 5  0

P 57. When all students in the school receive a report card, I 

also receive a progress report on my child's IEP goals.

5

0

0

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

P 58. My child’s progress is reported to me by the school in 

a manner that I understand.

5

0

0

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply
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P 64. My child is receiving the supports and services agreed 

upon at the IEP meeting.

 0  0 5  0

GE 77. If supports for school personnel are included in the 

student’s current IEP, has the LEA provided those 

supports?

 0  1 9

GE 79. Are the supplementary aids and services, including 

program modifications and specially designed 

instruction in the student’s current IEP, being 

provided?

 0  2 8

GE 79a. In the most recent IEP meeting for this student, did you 

discuss whether the student could be educated in a 

general education classroom for the entire school day?

 0  5 5

GE 79b. In the most recent IEP meeting, did the IEP team 

recommend removal of this student from the general 

education classroom for any part of the school day?

 1  6 3

GE 79c. If yes, what reasons were discussed for recommending 

removal?

 0  7 0

Learning support.

Academic support, instruction.

Academic support.

GE 79d. If yes, how was the amount of time that this student 

would be removed from the general education 

classroom decided?

 0  7 0

Per IEP. 

Ability to attend to instruction during that length.

Attention span to task, productivity.

GE 79e. In the most recent IEP meeting, did the IEP team 

discuss whether this student could be educated 

satisfactorily in a general education classroom for the 

entire school day with supplementary aids and 

services?

 0  5 5

GE 84. If appropriate, are you implementing the positive 

behavior support plan for this student as written in the 

current IEP

 1  9 0

GE 92. If a student with an IEP is having behavioral 

difficulties in your classroom, do you address the 

behavior in your classroom rather than sending him/her 

back to the special education classroom to address the 

behavior issue unless indicated otherwise in the 

student’s IEP?

 0  2 8
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SE 105. Are the supplementary aids and services, including 

program modifications and specially designed 

instruction in the student’s current IEP, being 

provided?

 0  1 9

SE 109. Is this student receiving the type and amount of special 

education instruction and related services specified in 

his/her current IEP?

 0  0 10

SE 110. Was this student’s current IEP implemented no later 

than 10 school days after its completion or no later than 

the IEP implementation date?

 0  0 10

SE 111. If supports for school personnel are included in this 

student’s current IEP, has the LEA provided those 

supports?

 0  0 10

SE 113. If required, were the testing accommodations included 

in this student’s current IEP implemented?

 0  2 8

SE 114. Was the placement decision made by the IEP team 

after the annual goals, specially designed instruction, 

and related services were developed?

 0  0 10

SE 120. Is this student receiving the supports and services 

agreed upon in his/her current IEP, including related 

services?

 0  0 10

PROVISION OF ESY AND RELATED SERVICES 

INTERVIEW RESULTS (Parent & Special Education 

Teacher)

P 42. If your child’s current IEP includes psychological 

counseling as a related service, and he/she receives 

these services, including transportation, are they 

provided at no cost to you?

 0  3 2  0

P 43. Was your child's need for extended school year (ESY) 

– which means services over the summer or during 

breaks from the regular school calendar - discussed at 

an IEP meeting?

 0  0 5  0

P 44. Did you receive an explanation of what would make 

your child eligible for ESY services?

 0  0 4  1

P 45. Did you agree with the IEP team’s conclusion about 

your child’s eligibility for ESY services?

 0  0 5  0

P 46. If you did not agree with the decision on ESY 

eligibility, were you given a written notice 

(NOREP/PWN) explaining that you could ask for a 

due process hearing?

 0  5 0  0
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P 47. If your child was determined to be eligible for ESY 

services, did the IEP team decide upon the goals and 

services needed for the ESY program?

 0  3 1  1

SE 121. Was the consideration of ESY eligibility discussed 

during this student’s current IEP meeting?

 0  0 10

SE 122. If this student was determined to be ESY eligible, did 

the IEP team determine what goals and services were 

needed and include them in the IEP?

 0  9 1

SE 122a. At the most recent IEP meeting, did the IEP team 

discuss the development of a plan to transition this 

student back into the school district (or charter school 

if student is enrolled in a charter school) with 

supplementary aids and services?

 0  10 0

SE 122b. Are staff from the home district (or charter school if 

student is enrolled in a charter school) involved with 

the planning and implementation of this student 

program?

 0  10 0

SE 122c. Does this student go on field trips, attend school 

functions or participate in extracurricular activities 

with his/her same age/grade peers who are 

non-disabled?

 0  10 0

SE 122d. Does this student need supplementary aids and services 

to participate in non-academic and/or extra-curricular 

activities?

 0  10 0

SE 122e. If yes, are needed supplementary aids and services 

being provided to this student?

 0  10 0

SE 122f. Are there routine opportunities for this student to 

interact with non-disabled peers that are planned and/or 

facilitated by school personnel?

 0  10 0

SECONDARY TRANSITION (Parent & Special Education 

Teacher)

P 50. If your child is age 14 or older was he/she invited to 

participate in the IEP meeting for transition planning?

 0  1 4  0

P 50a. In the most recent IEP meeting for your child, did you 

discuss whether your child could be educated in a 

general education classroom for the entire school day?

 0  0 4  1

P 50b. In the most recent IEP meeting, did the IEP team 

recommend removal of your child from the general 

education classroom for any part of the school day?

 2  0 3  0

P 50c. If yes, what reasons were discussed for recommending 

removal?

 0  2 0  0
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Academic help.

Needs assistance in reading & math, needs focus.

Needs

P 50d. If yes, how was the amount of time that your child 

would be removed from the general education 

classroom decided?

 0  2 0  0

Unsure

Based on specific class needs.

Team discussion.

P 50e. In the most recent IEP meeting, did the IEP team 

discuss whether your child could be educated 

satisfactorily in a general education classroom for the 

entire school day with supplementary aids and 

services?

 0  0 4  1

P 50f. In your opinion, is your child benefiting from 

participation in the general education classroom?

 0  0 5  0

P 50g. If yes, in what ways? 0  0 0  0

High functioning and needs to be with peers.

Likes English. 

Varying instructional approaches.

Gets socialization after class.

Happier with school, improving, getting more services.

P 50h. If no, what does your child need that he/she is not 

receiving in the class?

 0  5 0  0

P 59. I am satisfied with the transition services developed for 

my child.

3

1

0

0

0

1

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

P 60. My child is learning skills that will lead to a high 

school diploma and further education and/or 

employment.

2

2

0

0

0

1

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply
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SE 116. Were this student's desired post school outcomes 

considered when the IEP team developed the annual 

goals?

 0  1 9

SE 123. Where appropriate, does the LEA invite a 

representative of a participating agency that is likely to 

be responsible for providing or paying for transition 

services to the IEP meeting?

 0  0 10

Topical Area 6: NOREP/PWN

(File Reviews)

FR 328. NOREP/PWN is present in the student file 0  0 10

FR 329. Demographic data 0  0 10

FR 330. Type of action taken 0  0 10

FR 331. A description of the action proposed or refused by the 

LEA

 0  0 10

FR 332. An explanation of why the LEA proposed or refused to 

take the action

 0  0 10

FR 333. A description of the other options the IEP team 

considered and the reason why those options were 

rejected

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff
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FR 334. Description of each evaluation procedure, assessment, 

record or report used as the basis for proposed action 

or action refused

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 335. Description of other factor(s) relevant to LEA’s 

proposal or refusal

 30% 3  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 336. Educational placement recommended (including 

amount and type)

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 337. Signature of school district superintendent or charter 

school CEO or designee

 0  0 10
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FR 338. Parent signature or documentation of reasonable efforts 

to obtain consent (e.g. mailed to parents, certified mail, 

visit to the parent’s home, etc.)

 30% 3  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 339. Parent has selected a consent option 30% 3  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 7 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

FR 340. NOREP/PWN reflects the educational placement 

indicated on the student’s IEP

 10% 1  0 The LEA will train all special education 

staff on the proper completion of 

paperwork.

Evidence of Change:  The BSE adviser will 

review the training agendas related to 

paperwork compliance to ensure that the 

trainings meet regulatory requirements.  

Further, the BSE adviser will review sign in 

sheets that documents participation of 

staff.The

BSE Adviser will conduct a review of files

to verify compliance.

 9 03/26/2019

IU Staff, PaTTAN 

Staff and/or BSE 

Staff

INTERVIEW RESULTS (Parent)

P 34. If services that you requested for your child were 

rejected by the school, did you receive a written notice 

(NOREP/PWN) explaining why the request was 

rejected?

 0  5 0  0
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

P 61. If I don’t understand my child’s educational rights, and 

I inquire about them, someone from the school takes 

the time to explain them to me.

4

1

0

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

Topical Area 7: Additional Interview Responses

INTERVIEW RESULTS (Parent & Special Education 

Teacher)

P 54. I am a partner with school personnel when we plan my 

child's education program.

5

0

0

0

0

0

Always

Sometimes

Rarely

Never

Don't Know

Does not Apply

P 66. Tell me anything you really like about your child's 

special education program.

 0  0

1

1

1

1

1

1

 

a. modifications

e. instructional materials

f. less inclusion

g. staff open to suggestions, good communication

j. student ratios

n. other

Having fun but learning.

P 67. Tell me anything you would like to change about the 

program.

 3  0

1

1

a. modifications

g. staff open to suggestions, good communication

P 68. The school explains what options parents have if the 

parent disagrees with a decision of the school.

 0  0

2

2

1

a. Very strongly agree

b. Strongly agree

c. Agree

P 69. Additional comments about your child's program.
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

Doing better than in public school.

Concern to get math credit - needs help &/or 

modifications.

Accommodations were not being provided for the first 

semester. I asked for a meeting to discuss this and now 

they are provided.

SE 101. Do you hold the required certification to implement 

this student’s program?

 0  0 10

SE 101a. Have you received sufficient training, technical 

assistance and other support to teach this student?

 0  0 10

SE 101b. If no, what training or support would assist you? 0  10 0

Topical Area 8: Other Non-compliance Issues

Topical Area 9: Other Improvement Plan Issues

FSA 19A Teacher Survey Results 07/10/2018

IU staff, PaTTAN 

Staff and/or BSE 

Staff

Based on the results of the teacher survey, 

the LEA will submit an improvement plan 

that focuses on regular education staff 

training for accommodations and 

modifications for students with disabilities

The LEA will submit the improvement plan 

no later than 7/10/2018.

06/18/2018
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Y N Citation Required Corrective Action

Evidence of Change

Timelines and

Resources

Closed

Date

NA D K Not

Obs

%

#

19A Personnel Training 06/01/2019

IU Staff, BSE 

Staff

Implement an information sharing process 

for special education case managers to meet 

with general education staff serving students 

on their caseload to review and discuss 

individual student SDIs listed on IEPs at the 

beginning of the school year.

Implement a formal sign-off page for each 

individual student in which the staff 

(including related service providers) 

working with that student acknowledges 

that they have reviewed and will implement 

the SDIs listed on the student’s IEP. This 

will occur at the beginning of the year, after 

the annual IEP is held and after a revision to 

the IEP is made.

Provide formal training to all general 

education staff employed at Reach Cyber 

Charter School in regard to disability 

awareness and strategies for implementing 

accommodations and modifications for 

students with disabilities as well as students 

channeled through the child find process. 

Evidence of Change:  The BSE adviser will 

review all training information including 

powerpoints and any other training 

documents related to the above.  The 

adviser will review sign off sheets to ensure 

that the staff was involved with the training.
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  March 26, 2018
 
  Ms. Jane Swan
  Chief Executive Officer
  Reach Cyber CS
  750 East Park Drive
  Suite 204
  Harrisburg, Pa   17111

Dear Ms. Swan:

Enclosed is the Report of Findings presenting results of the cyclical monitoring which was conducted by the Bureau of Special
Education (BSE) in the Reach Cyber CS the week of February 12, 2018.

The Executive Summary is arranged in two parts and includes an Appendix.  PART I presents the Summary of Findings
including an explanation of the review process and general findings.  PART II describes the corrective action process.  A
description identifying findings of noncompliance, corrective action required, improvement planning needed, and results of
interviews of staff and parents can be found in the Appendix.  The charter school must complete corrective action within the
calendar days as outlined in the Charter School Corrective Action Verification/Compliance and Improvement Plan developed
with the BSE Adviser.  Follow-up onsite reviews verifying the charter school's completion of corrective action will be conducted
by the BSE.  The BSE Adviser will contact the charter school to schedule the initial visit within 60 days of issuance of the
monitoring report.

34 CFR 300.600 mandates the BSE to carry out monitoring activities and implementation of any necessary corrective action.
 Legal compliance is the basis on which high quality programs are built.  It is policy of the Department of Education to promote
and ensure compliance with special education statutes and regulations through an array of activities such as a coordinated
program of plan review, compliance monitoring, technical assistance, and funding decisions.  However, if the Department does
not succeed in obtaining prompt compliance through activities such as monitoring, then more rigorous steps can be taken to make
sure compliance is resolved.  These include:

• Disapproval or rescinded approval of the local special education plan
• Deferment of the disbursement of state or federal funds pending resolution of the issue
• Reduction of the amount of funds (for example, by the amount of money it takes to provide an appropriate education to a

particular child or children) if a charter school is unwilling to provide appropriate services

None of these steps are desirable and none should be necessary if each charter school is familiar with and attentive to the rules
governing special education.

If you have any questions about this report, contact Jessica Keener-Haas, the Chairperson of the compliance monitoring team.

Please convey my thanks to all staff who participated in the review.  Their time and assistance is appreciated.

Sincerely,

Ann Hinkson-Herrmann
Director

Attachments: Executive Summary
Appendix: Detailed Report of Findings, Including Corrective Actions Required

CC: Chairperson
Jill Deitrich
CS Monitoring File

Special Education
333 Market Street, 7th Floor | Harrisburg, PA 17126 | 717.783.6913 | F 717.783.6139 | www.education.pa.gov



       

 
Executive Summary

BSE Compliance Monitoring Review
of the

Reach Cyber CS
 

PART I
SUMMARY OF FINDINGS

A. Review Process

  Prior to the Bureau's monitoring the week of February 12, 2018, the Reach Cyber CS was formally
notified of the dates the onsite review would be conducted.  Notice and invitation to comment was also
provided to the Local  Task Force on Right-to-Education.   The charter  school  was informed of  its
responsibility to compile various reports, written policies, and procedures to document compliance with
requirements.

  While onsite, the monitoring team employed a variety of techniques to gain an in depth understanding of
the charter school's program operations.  This included:

  • Interviews of charter school administrative and instructional personnel
• Review of policies, notices, plans, outcome and performance data, special education forms and

formats, and data reports used and compiled by the charter school (Facilitated Self-Assessment)
• Comprehensive case studies (including classroom observations, student file reviews, and interviews

of parents and general and special education teachers).

B. General Findings

In reaching compliance determinations, the Bureau of Special Education (BSE) monitoring teams apply
criteria contained in federal and state special education regulations.  Specifically, these are:

  • Individuals with Disabilities Education Improvement Act of 2004
• 22 Pa. Code Chapter 711
• 34 CFR Part 300

  This  report  focuses  on  compliance  with  regulatory  requirements  and  also  contains  descriptive
information (such as interview and survey results) intended to provide feedback to assist in program
planning.

C. Overall Findings

  1. FACILITATED SELF ASSESSMENT (FSA)

    The team reviewed the FSA submitted by the charter school and conducted onsite verification
activities of the information submitted in the FSA.  The onsite verification activities included
review of policies, notices, procedures, and file reviews.
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FSA
In

Compliance
Out of

Compliance
Assistive Technology and Services; Hearing Aids 1 1
Positive Behavior Support Policy 1 0
Child Find (Annual Public Notice and General
Dissemination Materials)

1 0

Confidentiality 1 0
Dispute Resolution (Due process hearing decision
implementation)

0 0

Exclusions: Suspensions and Expulsions
(Procedural Requirements)

1 0

Independent Education Evaluation 1 0
Least Restrictive Environment (LRE) 1 0
Provision of Extended School Year Services 0 1
Provision of Related Service Including Psychological
Counseling

1 0

Parent Training 1 0
Public School Enrollment 0 1
Surrogate Parents (Students Requiring) 1 0
Personnel Training 1 0
Intensive Interagency Approach 0 0
Summary of Academic Achievement and Functional
Performance/Procedural Safeguard Requirements for
Graduation

0 0

SPP/APR Indicator 13 (Transition) 1 1
Disproportionate Representation that is the Result of
Inappropriate Identification

    IMPROVEMENT PLAN REQUIRED* Yes No
Effective Use of Dispute Resolution 0 0
Graduation Rates (SPP) 0 0
Dropout Rates (SPP) 0 0
Suspensions (Rates) 0 0
Least Restrictive Environment (LRE) (SPP) 0 1
Participation in PSSA and PASA (SPP) 0 0
Participation in Charter-Wide Assessment 0 1
Public School Enrollment 0 1
Disproportionate Representation that is the Result of
Inappropriate Identification

    *This determination is based on the data used for the monitoring. More recent data
provided by the LEA may demonstrate that the LEA does not require an improvement
plan for this topic. Please refer to the Corrective Action Verification/Compliance and
Improvement Plan for final guidance.

  2. FILE REVIEW (Student case studies)

    The education records of randomly selected students participating in special education programs
were studied to determine whether the charter school complied with essential requirements.
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    The status of compliance of the Reach Cyber CS is as follows:

    Sections of the
FILE REVIEW

In
Compliance

Out of
Compliance NA

Essential Student Documents Are Present and Were
Prepared Within Timelines

71 14 75

Evaluation/Reevaluation: Process and Content 176 10 594
Individualized Education Program: Process and
Content

482 50 268

Procedural Safeguards: Process and Content 107 13 0
TOTALS 836 87 937

  3. TEACHER AND PARENT INTERVIEWS

    Interviews were conducted with parents and teachers of students selected by the BSE for the
sample group.  The goal is to determine if the charter school involves parents and professionals
in required processes (e.g., evaluation, IEP development), whether programs and services are
being provided, and whether the charter school provides training to enhance knowledge.  Parent
and teacher satisfaction with the special education program is also generally assessed.

      # Yes
Responses

# No
Responses

# of Other
Responses

Program Implementation: General Ed Teacher
Interviews

238 13 84

Program Implementation: Special Ed Teacher
Interviews

296 9 149

Program Implementation: Parent Interviews 123 7 57
TOTALS 657 29 290

  4. CLASSROOM OBSERVATIONS

    Observations are conducted in classrooms of students selected by the BSE for the sample group.

      # Yes
Responses

# No
Responses

# of Other
Responses

Classroom Observations 0 0 0

  5. EDUCATIONAL BENEFIT REVIEW

      In
Compliance

Out of
Compliance

Educational Benefit Review X

PART II
CORRECTIVE ACTION PROCESS

PART I of this report presented an overall summary of findings.  In the Appendix to the report, we have
provided the detailed findings for each of the criteria of the compliance monitoring document, i.e. FSA, File
Reviews, Interviews and Classroom Observations.  The detailed report of findings includes:
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• Criteria Number
• Statements of all requirements
• Whether each requirement was met, not met, not applicable or other
• Statements of corrective action required for those criteria not met.  Criteria not met that require corrective

action by the charter school are gray-shaded.

Charter schools are advised that in accordance with requirements of the Individuals with Disabilities
Education Act, all noncompliance must be corrected as soon as possible but in no case later than one year
from the date of the monitoring report.  The BSE is required to verify timely correction of noncompliance,
and must report annually to the federal government and the public on this requirement.

Upon receipt of this report, the charter school should review the corrective action and improvement planning
required.  The report is formatted so that findings from all components of the monitoring are consolidated by
topical area.  The report lists the finding, and whether corrective action is required.  For certain types of
findings, corrective action will be prescribed, and will not vary from charter school to charter school.  For
example, if the finding is that the charter school lacks a specific required policy, it is reasonable to have the
BSE prescribe a standardized remedy and timeline for correcting this deficiency.  However, the majority of
corrective action activities will be individually designed by the charter school based on their own unique
circumstances and goals.  Consistent with IDEA's general supervision requirements for states, BSE must
approve all proposed corrective action.

With respect to the File Review, because students were selected at random, findings are generalized to the
entire population of students with disabilities.  During the corrective action review, the BSE Advisor will
select students at random and will review updated data, i.e. records that were developed subsequent to the
monitoring.  Consequently, the charter school should approach corrective action on a systemic basis.  As
indicated above, the charter school is also required to correct student specific noncompliance identified during
monitoring under the ICAP process.  If there has been a finding of noncompliance in the Educational Benefit
Review component, the individual students are identified to the charter school and, because of the significance
of the provision of a free appropriate public education (FAPE) to these students; the charter school must take
immediate corrective action.

The BSE Adviser will schedule an onsite visit with the charter school within 60 days following issuance of
the monitoring report.  The BSE Adviser, charter school, and PaTTAN staff will develop a Charter School
Corrective Action Verification/Compliance and Improvement Plan.  PaTTAN and IU staff are available to
assist the charter school.

Upon conclusion of  the  corrective  action process,  the  charter  school  will  be  notified  of  its  successful
completion of  the  monitoring process.
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